
 
 
 
 
 
 
 
 
 
  

AUGUST 22, 2018 
TOMS RIVER MUA 

10:30 AM 
AGENDA AND REPORTS 

 
 
 
 
 
 
 
 
 
 
STATEMENT OF COMPLIANCE WITH OPEN PUBLIC MEETINGS ACT 
 
 
 
NOTICE OF THIS MEETING WAS GIVEN BY (1) SENDING SUFFICIENT NOTICE 
HEREWITH TO THE STAR LEDGER,  (2) FILING ADVANCE WRITTEN NOTICE OF THIS 
MEETING WITH THE CLERK/ADMINISTRATOR OF EACH MEMBER AUTHORITY AND 
(3) POSTING A COPY OF THE MEETING NOTICE ON THE PUBLIC BULLETIN BOARD 
OF ALL MEMBER AUTHORITIES 
 



 

 
  NEW JERSEY UTILITY AUTHORITIES JOINT INSURANCE FUND 
 MEETING:  AUGUST 22, 2018 

 Toms River MUA, Toms River 
 10:30 AM 
   
MEETING CALLED TO ORDER - OPEN NOTICE READ 
PLEDGE OF ALLEGIANCE  
ROLL CALL OF EXECUTIVE COMMITTEE 
APPROVAL OF MINUTES:  JULY 25, 2018 ............................................................. Appendix I 
 
 CORRESPONDENCE:   None 
    
   
REPORTS 
 
EXECUTIVE DIRECTOR/ADMINISTRATOR – Perma Risk Management Svcs 
  .Executive Director's Report ............................................................................................ Page 1  
 
TREASURER – Stuart Neuhof 

.Vouchers Report – August bills   ................................................................................ Page 25   

.Monthly Reports  ......................................................................................................... Page 28 
 

ATTORNEY –Robert Budesa, Esquire 
 
MANAGED CARE – QualCare 
 .Monthly Report .............................................................................................. To be Distributed     
  
SAFETY DIRECTOR – JA Montgomery 
 .Monthly Report and Agenda .......................................................................................... Page 43 

JIF/MEL UNDERWRITING MANAGERS – Jon Ziman and Edward Cooney 
 
CLAIMS SERVICE – Qual-Lynx Associates 

OLD BUSINESS 
NEW BUSINESS 
PUBLIC COMMENT 
 
 RESOLUTION - EXECUTIVE SESSION FOR CERTAIN SPECIFIED PURPOSES 

PERSONNEL - SAFETY AND PROPERTY OF PUBLIC – LITIGATION 
1.  Payment Authority Requests 



MEETING ADJOURNED 
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 New Jersey Utility Authorities Joint Insurance Fund 

9 Campus Drive, Suite 216 
Parsippany, NJ 07054-4412 

Telephone (201) 881-7632     Fax (201) 881-7633 
 
 

Date:   August 22, 2018 
 
Memo to:  Executive Committee  
   New Jersey Utility Authorities Joint Insurance Fund 
 
From:   Cathleen Kiernan 
 
Subject:  Executive Director's Report 
  

 
 Risk Management Information/Operating System (RMIS) - Members and Risk Managers 

have received an email with a link to renewal worksheets - to begin the 2019 underwriting 
renewal process.  The deadline to submit schedules is September 15th. 

 
 Requests for Qualifications – As authorized in July, we have advertised and released RFQs 

for Fund Attorney and Defense Panel, due in the Fund Office by September 12, 2018. 
 
 2019 Membership Renewals – Attached is a list of members scheduled to renew fund 

membership by January 1, 2019.  Membership renewal documents have been mailed to 
members.  Renewals are due back in the fund office by October 1, 2018. 

 
 Safety Expo – The second of two NJUA Safety Expos will be held on September 28th at the 

Camden County Regional Emergency Training Center.  Enclosed is another copy of the 
registration information that has been emailed to all member authorities.  We are in the 
process of registering for the September Expo. 

 
 2018/2019 Employment Practices Program: Correspondence was mailed to Fund 

Commissioners and Risk Management Consultants concerning updates to member 
Employment Practices Programs. Updated Model Personnel Manuals have been posted to the 
MEL’s webpage www.njmel.org and information on training program requirements.  
Members have until October 1, 2018 to submit the checklist to qualify and/or maintain 
deductible and co-pay incentives. Compliance includes updating Personnel Manuals, 
Training Managers & Supervisors, and offering training to non-supervisory personnel.  

 
Managers  & Supervisor Training has been scheduled in various authorities during June, July 
and August. We are still looking to host a few more sessions.  “We must respect each other in 
local government” video has been added to the MEL Safety Institute to meet training for 
“non-supervisory” employees.   
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 Finance Committee – A meeting of the Finance Committee needs to be scheduled for mid-

October to review the 2019 budget.  Finance Committee members are:  Michael Gianforte, 
Chair; Robert Fischer, Brian Bigler, Bernie Rutkowski and Frank Pestana. 
 
 

 Due Diligence Reports  

 Financial Fast Track Report - as of 6/30/2018    Page 12 
 Interest Rate Comparison Report      Page 13 
 Expected Loss Ratio       Page 14 
 Claim Activity Report       Page 15 
 Lost Time Accident Frequency Report     Page 16 
 Lost Time Accident Frequency JIF All     Page 18 
 Lost Days Report        Page 19 
 POL/EPL – Compliance Status List – as of 8/15/18    Page 21 
 RMC Resolution & Agreement Status List – as of 8/15/18   Page 23 
 Regulatory Compliance Check List - as of 8/15/2018   Page 24 
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NEW JERSEY UTILITY AUTHORITIES JOINT INSURANCE FUND    

2019 MEMBERSHIP RENEWALS    

Authority 

1  Berkeley Township MUA 1/1/2019 

2  Bordentown Sewerage Authority 1/1/2019 

3  Clinton Township Sewerage Authority 1/1/2019 

4  Hanover Township Sewerage Authority  1/1/2019 

5  Manasquan River Regional Sewerage Authority 1/1/2019 

6  Monroe MUA 1/1/2019 

7  Two River Water Reclamation Authority 1/1/2019 

8  North Arlington-Lynhurst Joint Meeting 1/1/2019 

9  Readington-Lebanon Sewerage Authority 1/1/2019 

10  Rockaway Valley Reg'l Sewerage Authority 1/1/2019 

11  Secaucus Municipal Utilities Authority 1/1/2019 

12  Township of Middletown Sewerage Authority 1/1/2019 

13  Beachwood Sewerage Authority 1/1/2019 

14  Raritan Township MUA 1/1/2019 
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New Jersey Utility Authorities Joint Insurance Fund 
19 Campus Drive, Suite 216 

Parsippany, NJ  07054 
Telephone (201) 881-7632 Fax (201) 881-7633 

 

 
 

August 8, 2018 
 
Memo to: Fund Commissioners 
  New Jersey Utility Authorities Joint Insurance Fund 
 
From:  Perma Risk Management Services 
 
Re:  Manager & Supervisory Training 
 
As part of the requirements of the Municipal Excess Liability Joint Insurance Fund’s employment practices loss 
control program, member authorities must train their managers/ supervisors on risk management.   
 
To assist members in accomplishing this task, the Executive Committee of the New Jersey Utilities Authority has 
engaged the Fund Attorney to conduct regionally located training seminars.   The Manager & Supervisor training 
seminar is expected to take 1 ½ hours.   
 
Below please find another training session that has been scheduled thus far.  We will be scheduling a two more 
dates in the northern part of the state and we will notify members as they become available.  Please RSVP to the 
Fund office on your authority’s attendance, including the number of managers and supervisors that will attend.    
Directions are attached. 
 
Any Risk Management Consultants that are interested in the training are welcome to attend.   
 
August 14, 2018 10:00 AM Deptford Township Court Room 

     1011 Cooper Street, Deptford, NJ 08096 

 

August 29, 2018 10:00 AM Pop Warner Building – North Bergen Recreation 

     6300 Meadowview Ave, North Bergen, NJ 07047 

 
To register for a seminar, please complete the attached form and return it to the Fund office.   
 
 
cc: Risk Management Consultants 

 
 
 
 
 
 



 

11 | P a g e  
 

RSVP - REGISTRATION FORM 
Please Print 

 
 
Course Date/Location: _____________________________________________________ 
 
Authority: _______________________________________________________________ 
 
 
Number of Managers & Supervisors attending:  __________________________________ 
 
Name and Title of those attending:            ______________________________________ 
________________________________    ______________________________________ 
________________________________    ______________________________________ 
________________________________    ______________________________________ 
________________________________    ______________________________________ 
________________________________    ______________________________________ 
 
Contact: _________________________________________________________________ 
 
Phone Number: ___________________________________________________________ 
 
Fax: ____________________________________________________________________ 
 
E-Mail: _________________________________________________________________ 
 
 
Forward the completed form to: 
 
Karen Read 
New Jersey Utility Authorities Joint Insurance Fund 
9 Campus Drive, Suite 216 
Parsippany, New Jersey 07054 
Phone 856-552-4712 
Fax: 856- 552-4713 
kread@permainc.com 
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New Jersey Utility Authorities Joint Insurance Fund 

Annual Regulatory Filing Check List 
Year 2018 as of August 15, 2018 

 
  Item                             Filing Status 
 

  Budget      Filed in March 
  Actuarial Certification    Filed in March 
 Reinsurance Policies                        Filed in June 
  Fund Commissioners    Filed in March 
  Fund Officers     Filed in March 
       Bylaw Amendments     N/A 
  Renewal Resolutions     Renewing Members - Filed in Mar 
  Indemnity and Trust     Renewing Members - Filed in Mar 
       New Members     None 
  Withdrawals      None 
  2018 Risk Management Plan    Filed in Feb  
 2018 Risk Manager Contracts   In progress 
 State Comptroller Audit Filing                         Filed in June 
 Unaudited Financials    Filed in March  
 Annual Audit      Filed in June   
 Ethics Filings      On-line  
 Budget Changes     Seminar Credits 
 Transfers      N/A 
 Dividends      Distributed in December  
 Additional Assessments    None 
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NEW JERSEY UTILITY AUTHORITY JOINT INSURANCE FUND 
BILLS LIST 

 
Resolution No. 24-18        August 2018 
 
 WHEREAS, the Treasurer has certified that funding is available to pay the following bills: 
 
 BE IT RESOLVED that the New Jersey  Utility Authority  Joint Insurance Fund’s Executive Board, hereby 
authorizes the Fund treasurer to issue warrants in payment of the following claims; and 
 
 FURTHER, that this authorization shall be made a permanent part of the records of the Fund. 
 

FUND YEAR 2018    
CheckNumber VendorName Comment InvoiceAmount 
    
001795    
001795 QUALCARE, INC. MANAGED CARE SERVICES 8/18 8,848.83 

   8,848.83 

001796    
001796 N.J. ENVIRONMENTAL RISK MGMT. EJIF 2ND INSTALLMENT 2018 195,422.39 

   195,422.39 

001797    
001797 QUAL-LYNX CLAIM ADJUSTING SERVICES 8/18 16,337.83 

   16,337.83 

001798    
001798 J.A. MONTGOMERY RISK CONTROL LOSS CONTROL SERVICES 8/18 14,000.00 

   14,000.00 

001799    
001799 PERMA JULY POSTAGE 46.65 

001799 PERMA ADMINISTRATION FEE 8/18 25,439.20 

   25,485.85 

001800    
001800 THE ACTUARIAL ADVANTAGE ACTUARIAL CONSULTING SERVICES 8/18 2,832.96 

   2,832.96 

001801    
001801 BERRY,SAHRADNIK,KOTZAS& BENSON ATTORNEY FEE 8/18 1,681.73 

001801 BERRY,SAHRADNIK,KOTZAS& BENSON LITIGATION MANAGEMENT 8/18 2,193.23 

001801 BERRY,SAHRADNIK,KOTZAS& BENSON LITIGATION MANAGEMENT 8/18 1,671.55 

   5,546.51 

001802    
001802 STUART NEUHOF TREASURER FEE 8/18 1,767.45 

   1,767.45 

001803    
001803 CAPACITY COVERAGE CO. OF N.J. UNDERWRITING MANAGER FEE 8/18 7,187.00 

   7,187.00 

001804    
001804 GOVERNMENTAL RISK MGMT. RMC FEE - TWO RIVERS WATER REC AUTH 2018 15,194.26 

   15,194.26 

 
 
001805 

   

001805 JAMES A. O'DONNELL 2ND RMC FEE 2018 - MONROE MUA 4,502.35 



 

26 | P a g e  
 

   4,502.35 

001806    
001806 DADDIO'S GRILLE JUNE JIF MEETING 234.00 

001806 DADDIO'S GRILLE JULY JIF MEETING 234.00 

   468.00 

001807    
001807 CONNER STRONG & BUCKELEW POLICY#B6024112 _ 5/18-5/19 2,434.00 

   2,434.00 

001808    
001808 CONNER STRONG & BUCKELEW 2ND RMC FEE 2018 - JACKSON MUA 5,147.63 

001808 CONNER STRONG & BUCKELEW 2ND RMC FEE 2018 - EATONTOWN SA 761.73 

001808 CONNER STRONG & BUCKELEW 2ND RMC FEE 2018 - LACEY MUA 3,226.86 

001808 CONNER STRONG & BUCKELEW 2ND RMC FEE 2018 - CARNEYS POINT SA 1,229.02 

001808 CONNER STRONG & BUCKELEW 2ND RMC FEE 2018 - BEACHWOOD SA 409.77 

001808 CONNER STRONG & BUCKELEW 2ND RMC FEE 2018 - LOGAN MUA 1,252.10 

001808 CONNER STRONG & BUCKELEW 2ND RMC FEE 2018 - LAKEWOOD MUA 2,438.88 

001808 CONNER STRONG & BUCKELEW 2ND RMC FEE 2018 - LITTLE EGG MUA 2,449.89 

001808 CONNER STRONG & BUCKELEW 2ND RMC FEE 2018 - BAYSHORE REGIONAL SA 6,679.00 

001808 CONNER STRONG & BUCKELEW 2ND RMC FEE 2018 - MANSQUAN RIVER REG SA 1,976.27 

001808 CONNER STRONG & BUCKELEW 2ND RMC FEE 2018 - OCEAN TWP SA 3,910.61 

001808 CONNER STRONG & BUCKELEW 2ND RMC FEE 2018 - MANTUA MUA 1,355.97 

001808 CONNER STRONG & BUCKELEW 2ND RMC FEE 2018 - TOMS RIVER MUA 7,068.83 

001808 CONNER STRONG & BUCKELEW 2ND RMC FEE 2018 - PINE HILL MUA 1,217.64 

001808 CONNER STRONG & BUCKELEW 2ND RMC FEE 2018 - PENNSAUKEN SA 3,742.86 

001808 CONNER STRONG & BUCKELEW 2ND RMC FEE 2018 - PENNS GROVE SA 888.27 

   43,755.33 

001809    
001809 RUE INSURANCE 2ND RMC FEE 2018 - EAST WINDSOR MUA 6,297.52 

   6,297.52 

001810    
001810 PROFESSIONAL INSURANCE ASSOC. WEST MILFORD TOWN - 1ST & 2ND RMC 2018 1,832.44 

001810 PROFESSIONAL INSURANCE ASSOC. CARLSTADT - 1ST & 2ND RMC 2018 685.42 

001810 PROFESSIONAL INSURANCE ASSOC. NORTH ARLINGTON - 1ST & 2ND RMC 2018 671.36 

   3,189.22 

001811    
001811 FAIRVIEW INSURANCE AGENCY 2ND RMC FEE 2018 - WESTERN MONMOUTH UA 9,466.82 

001811 FAIRVIEW INSURANCE AGENCY 2ND RMC FEE 2018 - BRICK TWP UA 17,142.60 

001811 FAIRVIEW INSURANCE AGENCY 2ND RMC FEE 2018 - LAMBERTVILLE MUA 1,316.07 

   27,925.49 

001812    
001812 STANFORD RISK MANAGEMENT PLAINFIELD AREA REGL SA - 1ST & 2ND RMC 2,036.66 

001812 STANFORD RISK MANAGEMENT WASH TWP MUA - 1ST & 2ND RMC 3,472.68 

001812 STANFORD RISK MANAGEMENT MUSCONETCONG - 1ST & 2ND RMC 6,784.42 

   12,293.76 

    
  Total Payments FY 2018 393,488.75 

 
 

 
 
 
 



 

27 | P a g e  
 

 
 
 
 

TOTAL PAYMENTS ALL FUND YEARS  $393,488.75 
 

 
 

 
 

____________________________________ 
Chairperson 
 
 
 
Attest: 
____________________________________ Dated:______________________________ 
I hereby certify the availability of sufficient unencumbered funds in the proper accounts to fully pay the above 
claims. 
 
 
 ____________________________________ 
 Treasurer 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

28 | P a g e  
 

August 10, 2018 
 
 
 
 
To the Members of the 
Executive Board of the 
NJ Utility Authorities 
Joint Insurance Fund 
 
 
I have enclosed for your review documents which reflect the financial condition of the fund. The attached 
documents include details of transactions relating to deposits, claims, transfers, expenditures and Investment 
Income. 
 
The statements included in this report are prepared on a “cash basis” and relate to financial activity through the 
period ending July 31, 2018 for Closed Fund Years 2010 through 2013 and Fund Years 2014, 2015, 2016, 2017 
and 2018. The reports, where required, are presented in a manner prescribed or permitted by the Department of 
Insurance and the Division of Local Government Services of the Department of Community Affairs. 
 
All statements contained in this report are subject to adjustment by annual audit. 
A summary of the contents of these statements is presented below. 
 

 BILL LIST FOR THE MONTH OF AUGUST: 
 
Payment vouchers submitted for your consideration at this meeting show on the accompanying bill list. 
 

 INVESTMENT INCOME: 

Net Investment Income received or accrued for July totaled $15,966.84. This generated an average annual yield of 
1.25%. The yield excluding the unrealized loss of ($7,619.01) (as reported by Wilmington Trust) is 1.84%.   
  

 RECEIPT ACTIVITY FOR JULY: 
 
Subrogation / Reimb.                      $15,066.39 
Total Receipts                                 $15,066.39                                                                           
 

 
 

 CLAIM ACTIVITY FOR JULY: 
 

The enclosed report shows claim activity during the month for claims paid by the fund. 
 
Direct Loss Payments                    $ 190,681.08           
Claim Expenses                                    2,181.17 
Legal Defense Costs                             2,413.95 
Total Claims                                   $195,276.20 

 
 

 CASH ACTIVITY FOR JULY: 
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The enclosed report shows that during the reporting month the Fund’s “Cash Position” changed from an opening 
balance of $15,496,881.22 to a closing balance of $15,241,560.32 showing  
a decrease of $255,320.90. 
 
The information contained in this report is a summary of the attached detailed schedules.    
 
 
Sincerely, 
 
 
Stuart Neuhof 
Treasurer 
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NEW JERSEY UTILITY AUTHORITIES JOINT INSURANCE FUND 
OPEN MINUTES 

JULY 25, 2018 
TOMS RIVER MUA 

10:30 AM 
 

Meeting of Executive Committee called to order by Robert Fischer, Chairman. Open Public 
Meetings notice read into record. 
 
PLEDGE OF ALLEGIANCE – Chairman Fischer led Commissioners in the Pledge of Allegiance 
 
ROLL CALL OF 2018 EXECUTIVE COMMITTEE:  
Robert Fischer, Chairman  Bayshore Regional SA   Present 
Robert Burner, Secretary  Cape May County MUA   Present 
Brian Bigler    Secaucus MUA    Present 
Michael Gianforte                        Two Rivers Water Reclamation Auth.            Present(10:43 am) 
Frank Pestana    North Bergen MUA    Present 
Bernard Rutkowski   Toms River MUA    Present 
Justin Flancbaum   Lakewood MUA    Present 
 
EXECUTIVE COMMITTEE ALTERNATES: 
Thomas Horn, Alt#1   Lambertville MUA    Absent 
Richard Brand, Alt #2   East Windsor MUA    Absent 
Jill Plesnarski, Alt#3   Readington-Lebanon SA   Present 
Gary Vaccaro, Alt #4   Brick MUA     Present 
 
         
APPOINTED OFFICIALS PRESENT: 
Executive Director/Adm   Perma Risk Management  
       Cathleen Kiernan 
    
Attorney     Berry, Sahradnik, Kotzas & Benson, P.C. 
       Robert Budesa  
 
Claims Service    Qual-Lynx 

Chris Roselli 
   
Safety Director    JA Montgomery Risk Control 
       Brian Maitland 
        
Managed Care     QualCare 
       Donna Setzer 
        
Underwriting Manager   Capacity Coverage  
       Jon Ziman 
 
MEL Underwriting Manager   Conner Strong & Buckelew 
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Treasurer      Stuart Neuhof 
 
FUND COMMISSIONERS AND ALTERNATES PRESENT: 
Ivy Robinson, Plainfield MUA 
George Lewis, Passaic Valley Water Commission 
Jim Diaz, Jackson MUA 
 
ALSO PRESENT: 
Mike Avalone, Conner Strong & Buckelew 
John Casagrande, Danskin Insurance 
Brian Monaghan, TC Irons 
George Crosby, BGIA 
Michael McLaughlin, Marsh & McClellan 
Jeffrey Kurtz, Governmental Risk Management 
Larry Graham, Fairview Insurance 
Brad Stokes, PERMA Risk Management 
Karen Read, PERMA Risk Management 
 
APPROVAL OF MINUTES: JUNE 27, 2018 Open and Closed Minutes.  
 

 
MOTION TO APPROVE THE OPEN AND CLOSED MINUTES AS AMENDED 

Moved:    Commissioner Flancbaum 
Second:    Commissioner Pestana 
Vote:  6 Ayes, 0 Nays, 1 Abstain - 

  (Chairman Fischer)                                       
 
CORRESPONDENCE:   Executive Director said attached is correspondence from Jon Ziman 
the Underwriting Manager which is a copy of his filing to the State of all the policies.  Next 
month we can expect a letter from the MEL Underwriting Manager Edward Cooney for his 
filing. 
 
EXECUTIVE DIRECTOR'S REPORT: Monthly report submitted to Executive Committee 
including monthly Fast-track Accident Frequency, Fast-track financial report, Claim Activity 
Report, Claims Management Exception Report, Interest Rate Summary Comparison, Monthly 
Loss Ratio by fund year and line of coverage and Monthly and Annual Regulatory Checklist. 
Executive Director reviewed the Financial Fast Track Reports. As of May 31, 2018 the statutory 
surplus stands at $5.2 all years are in a positive position which is up about $400,000 over year 
end. On page 10 is our Loss Ratio and every year at development is less than the comparing the 
target with the exception of fund year 2018 and that is pretty typical in the current year.  
Executive Director said on page 12 and 13 is our Lost Time Frequency thru May it stands at 1.07 
which is fairly low and that puts us second of the member JIFs we are monitoring. The EPL POL 
Compliance report appears on pages 17 and 18 and this is where you want to maintain these 
numbers.   In order to maintain these levels you will have to complete the updates and training 
requirements by October 1st.  QBE does reserve the right to review each member’s loss 
experience and maybe make some adjustments.  They have not done this in the NJUA JIF.  
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Please review the RMC Agreement Report and submit your agreement if we have not received it 
yet. 
 
AUDITOR REPORT & ACTUARY VALUATION REPORT AS OF DECEMBER 31, 
2017- The 2017 Year End Audit Report, Actuarial Certification & Statement of Actuarial 
Opinion have been filed with the State.  The Synopsis of the Audit has also been advertised in 
the Fund’s newspaper. 
 
 
2019 RFQ – Beginning with Fund Year 2018, the Board entered into three-year agreements with 
all Fund Professionals except Attorneys.  Draft Request for Qualification Forms for each fund 
Attorney are included in the Appendix II. 
 

MOTION TO AUTHORIZE THE RELEASE OF REQUEST FOR 
QUALIFICATIONS 

 
  Moved:   Commissioner Bigler 

   Second:   Commissioner Flancbaum 
   Vote:    Unanimous 
 
MEMBERSHIP RENEWALS – The members outlined on page 5 are scheduled to renew their 
three-year membership term at year end.  Renewal documents will be mailed accordingly. 
 
2018 COVERAGE DOCUMENTS – The Fund office distributed the 2018 coverage documents 
to all Fund Commissioners and Risk Managers via email in the beginning of July. 
 
2018/2019 EMPLOYMENT PRACTICES PROGRAM – Correspondence was mailed to 
Fund Commissioners and Risk Management Consultants concerning updates to member 
Employment Practices Programs.  Updated Model Personnel Manuals have been posted to the 
MEL’s webpage www.njmel.org and information on training program requirements.  Members 
have until October 1st to submit the checklist to qualify and/or maintain deductible and co-pay 
incentives. Compliance includes updating Personnel Manuals.  Training Managers & 
Supervisors, Police Command Staff and offering training to non-supervisory personnel. 
 
Managers & Supervisory Training have been scheduled in various authorities during June, July 
and August.  We are still looking to host a few more sessions.  “We must respect each other in 
local government” video has been added to the MEL Safety Institute to meet training for “non-
supervisory” employees. 
 
Executive Director said there were a few changes made after the MEL updated the language for 
manual was issued.  The requirement for sick pay has changed and for members it may have 
affected you more for part timers where you did not have to offer sick pay but now you do it for 
every thirty hours worked.  We do have some wording in the manual on sick time so you will 
have to really look at that.  The other item was gender pay and that was not included in the 
manual because it was signed into law after the manual was out.  In response to Chairman 
Fischer, Executive Director said our manual had the old language so you would have to look at 
what your existing policy is and make sure it meets with the new law for part timers.  
Commissioner Flancbaum said we updated our policy a few months ago when the changes were 
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adopted the legislation is pretty clear and we just copies the language from the legislation.  In 
response to Commissioner Bigler, Executive Director said we are not going to check if you re-
adopt the new changes but you would still need to do that because you want to be in compliance 
with the law. 
 
RISK MANAGEMENT INFORMATION/OPERATING SYSTEM (RMIS) – Members and 
Risk Managers will receive an email with a link to renewal worksheets – to begin the 2019 
underwriting renewal during the month of July.  Executive Director said everyone should have 
their log-ins.  The renewal process has not started yet we are hoping it will begin the first week 
in August and the deadline will be September 15th.  It is the same database you are looking at 
now so if you want to go in and make some changes now you can do that.  All the worksheets are 
not available right now but will be once the renewal process begins. 
 
 
ELECTED/APPOINTED OFFICIALS TRAINING – The Elected/Appointed Officials 
training course is now available online through the MEL Safety Institute.  Attached please find a 
notice with access instructions. 
 
This year’s Elected/Appointed Officials on-line training (Elected Officials – Land Use Liability) 
course is a video entirely focused on Land-Use.  Member Utility/Sewer Authorities can access 
that course in order to qualify for the $250 credit.  We recognized that his video doesn’t impact 
housing or utility authorities.  Therefore, we also committed the instructor lead version of this 
year’s course (Elected/Appointed Officials – Utility/Sewer & Housing Authorities) to a webinar.  
This version also focuses on land-use but it also addresses technology risks. 
 
For housing and utility authorities, we have extended the deadline to complete either course to 
July 31, 2018. 
 
 
TREASURER:  Treasurer Neuhof reviewed the Treasurer’s reports.   
 

VOUCHER PAYMENTS (BILL LIST) JULY 2018 
 

2018  $89,995.92 
 

VOUCHER PAYMENTS (SUPPLEMENTAL BILL LIST) JULY 2018 
 

                                             2018  $7,628.78 
 

CONFIRMATION OF CLAIMS' PAYMENTS/CERTIFICATION OF 
CLAIMS' TRANSFERS DURING MONTH OF JUNE 2018:  

 
 Closed:    $                 .00 

    2014:         $        4,463.16 
    2015:     $      50,133.15 
    2016:                             $      18,544.28 
    2017:     $      48,904.89 
    2018:     $      63,371.31 
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    Total:     $    185,416.79 
 

MOTION TO APPRROVE JULY BILLS LISTS AS AMENDED, 
CONFIRM CLAIMS' PAYMENTS/CERTIFICATION OF CLAIMS' 
TRANSFERS DURING MONTH OF JUNE 2018 CLAIMS AND ACCEPT 
TREASURER’S REPORT:  

 
Moved:   Commissioner Burner 

   Second:   Commissioner Pestana 
   Roll Call Vote:  7 Ayes, 0 Nays 
 

Treasurer’s Report Attached & Made Part of Minutes. 
 
 
ATTORNEY:  None 
 
MANAGED CARE: 
 

MONTHLY REPORT:  Report submitted and reviewed by Ms. Setzer QualCare. 
Executive Director said this week there is a gala called Kids Chance Gala in which Qual-
Care is very involved in and it is a charity that was established by a defense attorney for 
workers comp who at some point wondered what happens to the children of injured 
workers that have become so disabled that they are no longer able to work.  This is a 
scholarship program that will help put some of those kids through college.  Ms. Setzer 
said the actually get $10,000 and 100% of the money collected goes directly to the 
children. 
 

Report Made Part of the Minutes. 
 
SAFETY DIRECTOR:  
 

MONTHLY REPORT:  Monthly report submitted and reviewed by Safety Director 
Brian Maitland of JA Montgomery Risk Control. Brian Maitland said General Industry 
OSHA Training was scheduled for July but the Safety Committee decided to postpone it 
due to low attendance.  We may schedule it in October which may work better than in the 
summer months with better attendance.   
 

Report Made Part of Minutes. 
 
 

JIF/MEL UNDERWRITING MANAGER:  None 
 
CLAIMS:   Report in Executive Session.   
  
OLD BUSINESS: 

 
NONE 
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NEW BUSINESS:   
 
 NONE 
 
PUBLIC COMMENT: 
  

NONE 
 
 

 RESOLUTION - EXECUTIVE SESSION FOR CERTAIN SPECIFIED PURPOSES:  
PERSONNEL - SAFETY & PROPERTY OF PUBLIC LITIGATION 

 
MOTION TO CLOSE MEETING: 

 
   Moved:   Commissioner Gianforte 

Second:   Commissioner Flancbaum 
Vote:     Unanimous 
 
MOTION TO RE-OPEN MEETING:  
 
Moved:    Commissioner Gianforte 
Second:    Commissioner Flancbaum 
Vote:     Unanimous 

 
 
 MOTION TO APPROVE PAYMENT AUTHORIZATION REQUESTS WITH THE 

EXCEPTION OF THOMAS/HAMILTON TOWNSHIP MUA CLAIM 
 
  Moved:   Commissioner Gianforte 

Second:   Commissioner Flancbaum  
Roll Call Vote: 7 Ayes, 0 Nay 

 
 

 
MOTION TO ADJOURN: 

 
   Moved:   Commissioner Gianforte 
   Second:   Commissioner Flancbaum 
   Vote:    Unanimous 
 
 
MEETING ADJOURNED:        11:13 am 
NEXT REGULAR MEETING:  August 22, 2018    
Karen A. Read, Assisting Secretary 
 
  For 
Robert Burner, SECRETARY 
Date Prepared: - August 10, 2018 


