
 
 
 
 
 
 
 
 
 
  

JULY 25, 2018 
TOMS RIVER MUA 

10:30 AM 
AGENDA AND REPORTS 

 
 
 
 
 
 
 
 
 
 
STATEMENT OF COMPLIANCE WITH OPEN PUBLIC MEETINGS ACT 
 
 
 
NOTICE OF THIS MEETING WAS GIVEN BY (1) SENDING SUFFICIENT NOTICE 
HEREWITH TO THE STAR LEDGER,  (2) FILING ADVANCE WRITTEN NOTICE OF THIS 
MEETING WITH THE CLERK/ADMINISTRATOR OF EACH MEMBER AUTHORITY AND 
(3) POSTING A COPY OF THE MEETING NOTICE ON THE PUBLIC BULLETIN BOARD 
OF ALL MEMBER AUTHORITIES 
 



 

 
  NEW JERSEY UTILITY AUTHORITIES JOINT INSURANCE FUND 
 MEETING:  JULY 25, 2018 

 Toms River MUA, Toms River 
 10:30 AM 
   
MEETING CALLED TO ORDER - OPEN NOTICE READ 
PLEDGE OF ALLEGIANCE  
ROLL CALL OF EXECUTIVE COMMITTEE 
APPROVAL OF MINUTES:  JUNE 27, 2018 ............................................................. Appendix I 
 
 CORRESPONDENCE:    
 .Letter from JIF Underwriter on Filing of Reinsurance Policies……………………..Page 1 
   
   
REPORTS 
 
EXECUTIVE DIRECTOR/ADMINISTRATOR – Perma Risk Management Svcs 
  .Executive Director's Report ............................................................................................ Page 3  
 
TREASURER – Stuart Neuhof 

.Vouchers Report – July bills   ..................................................................................... Page 21   

.Monthly Reports  ......................................................................................................... Page 23 
 

ATTORNEY –Robert Budesa, Esquire 
 
MANAGED CARE – QualCare 
 .Monthly Report ............................................................................................................... Page 38     
  
SAFETY DIRECTOR – JA Montgomery 
 .Monthly Report and Agenda .......................................................................................... Page 43 

JIF/MEL UNDERWRITING MANAGERS – Jon Ziman and Edward Cooney 
 
CLAIMS SERVICE – Qual-Lynx Associates 

OLD BUSINESS 
NEW BUSINESS 
PUBLIC COMMENT 
 
 RESOLUTION - EXECUTIVE SESSION FOR CERTAIN SPECIFIED PURPOSES 

PERSONNEL - SAFETY AND PROPERTY OF PUBLIC – LITIGATION 
1.  Payment Authority Requests 



MEETING ADJOURNED 
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June 28, 2018 
 
Carolina Chong 
Insurance Examiner 
New Jersey Department of Banking and Insurance 
Insurance Division – Office of Solvency Regulation 
P.O. BOX 325 
Trenton, NJ 08625 
 
Re: 2018 NJUA JIF Insurance and Reinsurance Policies 
 
Dear Carolina: 
 
This letter will serve as the filing of the New Jersey Utility Authorities Joint Insurance Fund’s 
2018 insurance and reinsurance policies. The filing of the NJUA and NJUA member JIF 2018 
primary self-retained layers for the Automobile Liability; General Liability; Public Officials 
Liability and Employment Practices Liability has been filed separately by Conner Strong 
Agency. 
 
The attached policies include: 
 
Property Policy: 
The property/boiler & machinery program policy for the 1/1/2018 to 1/1/2019 period is covered 
by Continental Casualty Company (a CNA Company). CNA is writing the entire $150,000,000 
any one occurrence limit. The boiler and machinery coverage is included in the policy form and 
also provides its own $150,000,000 any one occurrence sublimit. 
 
Auto Physical Damage Policy: 
The auto physical damage program policy for the 1/1/2018 to 1/1/2019 period is covered by 
Continental Casualty Company (a CNA Company). CNA is writing the entire $76,928,459 any 
one occurrence limit. 
 
Excess Casualty Policy: 
The Casualty Excess of Loss Reinsurance Agreement program is being provided by Munich 
Reinsurance America, Inc. The contract was issued on 1/1/2016 and also attached is an 
endorsement extending the contract agreement past the 1/1/2018 expiration for another 12 
months to expire 1/1/2019. I also attached a copy of the 1/1/2018 renewal quote. The agreement 
provides the limits described in the chart on the following page excess of the MEL JIF 
$1,000,000 layer for Automobile Liability and General Liability, and excess of the MEL JIF 
$2,000,000 layer for Public Officials Liability and Employment Practices Liability. 

CASUALTY LIMITS AND RETENTIONS: 
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MAJOR LINE OF BUSINESS 
     SUB LINE OF BUSINESS 

 
MEMBER 
SPECIFIC 

LIMIT 

 
MEMBER 
ANNUAL 
AGG LIMIT 

 
GROUP 

SPECIFIC 
LIMIT 

 
MEMBER 

UNDERLYING 
RETENTIONS 

 
COVERAGE 

TRIGGER 

 
RETRO-
ACTIVE 
DATE 

General Liability 
 
    *Employee Benefits Liability 

 

$10,000,000 
 

$10,000,000 

$20,000,000 
 

$20,000,000 

$60,000,000 
 

$60,000,000 

$1,000,000 
 

$1,000,000 

Occurrence 
 
Claims Made 

 
 

1/1/1995

Auto Liability 
 

$10,000,000 N/A N/A $1,000,000 
Occurrence 

 

Public Officials Liability 
 
    *Sexual Harassment 
 
*Employment Practices Liability 
 

$10,000,000 
 

$10,000,000 
 

$10,000,000 

$10,000,000 
 

$10,000,000 
 

$10,000,000 

$20,000,000 
 

$20,000,000 
 

$20,000,000 

$2,000,000 
 

$2,000,000 
 

$2,000,000 

Claims Made 
 
Claims Made 
 
Claims Made 

** 
 

** 
 

** 

 
*Sub-limits/Sub-lines are included and not in addition to the business covered above. 
** Increased limit of $5,000,000 xs $5,000,000 subject to a retroactive date of January 1, 2016. All other 
retroactive dates as expiring. 
 
The Reinsurer’s liability as respects Failure to Supply Water shall never exceed $5,000,000 Ultimate Net 
Loss, Combined Single Limit, per Occurrence or Claims Made, per Member, subject further to a Reinsurer’s 
annual aggregate limit of $5,000,000 Ultimate Net Loss, Combined Single Limit, per Member, as respect all 
Occurrences or Claims Made during the term of this Agreement regardless of the number of coverages 
involved, and subject to the Group Specific Limit of $ 60,000,000. 
 
For failure of the dam on Hazard Class I and II dams, the Reinsurer’s liability shall never exceed $10,000,000 
Ultimate Net Loss, Combined Single Limit, per Occurrence or Claim Made, per Member, subject further to a 
Reinsurer’s annual aggregate limit of $10,000,000 Ultimate Net Loss, Combined Single Limit, as respects all 
Occurrences or Claims Made during the term of this Agreement, regardless of the number of coverages 
involved, and subject to the Group Specific Limit of $60,000,000. 

 
Please advise if you have any questions. 
 
Sincerely, 
 
Jon Ziman, CPCU, CIC 
NJUA Underwriting Manager 
One Blue Hill Plaza, Pearl River, New York 
P.O. Box 1689, Pearl River, N.Y. 10965 
jziman@capcoverage.com 
Direct Line & Fax: 201.661.2460 | Cell 201.396.5018 
 
cc: Cate Kiernan – PERMA  
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 New Jersey Utility Authorities Joint Insurance Fund 
9 Campus Drive, Suite 216 
Parsippany, NJ 07054-4412 

Telephone (201) 881-7632     Fax (201) 881-7633 
 
 

Date:   July 25, 2018 
 
Memo to:  Executive Committee  
   New Jersey Utility Authorities Joint Insurance Fund 
 
From:   Cathleen Kiernan 
 
Subject:  Executive Director's Report 
  
 Audit Report and Actuary Valuation Report as of December 31, 2017 – The 2017 Year 

End Audit Report, Actuarial Certification & Statement of Actuarial Opinion have been filed 
with the State.   The Synopsis of the Audit has also been advertised in the Fund’s newspaper. 

 
 2019 RFQ – Beginning with Fund Year 2018, the Board entered into three-year agreements 

with all fund Professionals except Attorneys. Draft Request for Qualification Forms for each 
Fund Attorney are included in the Appendix II. 

 
Motion to authorize the release of Request for Qualifications 
 

 Membership Renewals – The members outlined on page 5 are scheduled to renew their 
three-year membership term at year end.  Renewal documents will be mailed accordingly. 

 
 2018 Coverage Documents – The Fund office distributed the 2018 coverage documents to 

all Fund Commissioners and Risk Managers via email in the beginning of July.   
 

 2018/2019 Employment Practices Program: Correspondence was mailed to Fund 
Commissioners and Risk Management Consultants concerning updates to member 
Employment Practices Programs. Updated Model Personnel Manuals have been posted to the 
MEL’s webpage www.njmel.org and information on training program requirements.  
Members have until October 1, 2018 to submit the checklist to qualify and/or maintain 
deductible and co-pay incentives. Compliance includes updating Personnel Manuals, 
Training Managers & Supervisors, and offering training to non-supervisory personnel.  

 
Managers & Supervisory Training has been scheduled in various authorities during June, 
July and August. We are still looking to host a few more sessions.  “We must respect each 
other in local government” video has been added to the MEL Safety Institute to meet training 
for “non-supervisory” employees.   
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 Risk Management Information/Operating System (RMIS) - Members and Risk Managers 
will receive an email with a link to renewal worksheets - to begin the 2019 underwriting 
renewal during the month of July.  
 

 Elected/Appointed Officials Training:  The Elected/Appointed Officials training course is 
now available online through the MEL Safety Institute.  Attached please find a notice with 
access instructions.   

 
This year’s Elected/Appointed Officials on-line training (Elected Officials – Land Use 
Liability) course is a video entirely focused on Land-Use.   Member Utility/Sewer 
Authorities can access that course in order to qualify for the $250 credit.   We recognized that 
this video doesn’t impact housing or utility authorities.   Therefore, we also committed the 
instructor-led version of this year’s course (Elected/Appointed Officials – Utility/Sewer & 
Housing Authorities) to a webinar.  This version also focuses on land-use but it also 
addresses technology risks.  

 
For housing and utility authorities, we have extended the deadline to complete either course 
to July 31, 2018. 
 
 

 Due Diligence Reports  

 Financial Fast Track Report - as of 5/31/2018    Page 8 
 Interest Rate Comparison Report      Page 9 
 Expected Loss Ratio       Page 10 
 Claim Activity Report       Page 11 
 Lost Time Accident Frequency Report     Page 12 
 Lost Time Accident Frequency JIF All     Page 14 
 Lost Days Report        Page 15 
 POL/EPL – Compliance Status List – as of 7/18/18    Page 17 
 RMC Resolution & Agreement Status List – as of 7/18/18   Page 19 
 Regulatory Compliance Check List - as of 7/18/2018   Page 20 
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NEW JERSEY UTILITY AUTHORITIES JOINT INSURANCE FUND    

2019 MEMBERSHIP RENEWALS    

Authority 

1  Berkeley Township MUA 1/1/2019 

2  Bordentown Sewerage Authority 1/1/2019 

3  Clinton Township Sewerage Authority 1/1/2019 

4  Hanover Township Sewerage Authority  1/1/2019 

5  Manasquan River Regional Sewerage Authority 1/1/2019 

6  Monroe MUA 1/1/2019 

7  Two River Water Reclamation Authority 1/1/2019 

8  North Arlington-Lynhurst Joint Meeting 1/1/2019 

9  Readington-Lebanon Sewerage Authority 1/1/2019 

10  Rockaway Valley Reg'l Sewerage Authority 1/1/2019 

11  Secaucus Municipal Utilities Authority 1/1/2019 

12  Township of Middletown Sewerage Authority 1/1/2019 

13  Beachwood Sewerage Authority 1/1/2019 

15  Raritan Township MUA 1/1/2019 
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New Jersey Utility Authorities Joint Insurance Fund 
19 Campus Drive, Suite 216 

Parsippany, NJ  07054 
Telephone (201) 881-7632 Fax (201) 881-7633 

 
June 11, 2018 
 
Memo to: Fund Commissioners 
  New Jersey Utility Authorities Joint Insurance Fund 
 
From:  Perma Risk Management Services 
 
Re:  Manager & Supervisory Training 
 
As part of the requirements of the Municipal Excess Liability Joint Insurance Fund’s employment practices loss 
control program, member authorities must train their managers/ supervisors on risk management.   
 
To assist members in accomplishing this task, the Executive Committee of the New Jersey Utilities Authority has 
engaged the Fund Attorney to conduct regionally located training seminars.   The Manager & Supervisor training 
seminar is expected to take 1 ½ hours.   
 
Below please find a list of training sessions scheduled thus far.  We will be scheduling a few more dates and we 
will notify members as they become available.  Please RSVP to the Fund office on your authority’s attendance, 
including the number of managers and supervisors that will attend.    Directions to each facility are attached. 
 
Any Risk Management Consultants that are interested in the training are welcome to attend.   
 
June 18, 2018  10:00 AM Two Rivers Water Reclamation Authority 

July 10, 2018     10:00 AM Toms River MUA 

July 17, 2018  10:00 AM Evesham MUA 

July 24, 2018  10:00 AM Brick Township MUA 

 
To register for a seminar, please complete the attached form and return it to the Fund office.   
 
 
cc: Risk Management Consultants 
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RSVP - REGISTRATION FORM 
Please Print 

 
 
Course Date/Location: _____________________________________________________ 
 
Authority: _______________________________________________________________ 
 
 
Number of Managers & Supervisors attending:  __________________________________ 
 
Name and Title of those attending:            ______________________________________ 
________________________________    ______________________________________ 
________________________________    ______________________________________ 
________________________________    ______________________________________ 
________________________________    ______________________________________ 
________________________________    ______________________________________ 
 
Contact: _________________________________________________________________ 
 
Phone Number: ___________________________________________________________ 
 
Fax: ____________________________________________________________________ 
 
E-Mail: _________________________________________________________________ 
 
 
Forward the completed form to: 
 
Karen Read 
New Jersey Utility Authorities Joint Insurance Fund 
9 Campus Drive, Suite 216 
Parsippany, New Jersey 07054 
Phone 856-552-4712 
Fax: 856- 552-4713 
kread@permainc.com 
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New Jersey Utility Authorities Joint Insurance Fund 

Annual Regulatory Filing Check List 
Year 2018 as of July 15, 2018 

 
  Item                             Filing Status 
 

  Budget      Filed in March 
  Actuarial Certification    Filed in March 
 Reinsurance Policies                        Filed in June 
  Fund Commissioners    Filed in March 
  Fund Officers     Filed in March 
       Bylaw Amendments     N/A 
  Renewal Resolutions     Renewing Members - Filed in Mar 
  Indemnity and Trust     Renewing Members - Filed in Mar 
       New Members     None 
  Withdrawals      None 
  2018 Risk Management Plan    Filed in Feb  
 2018 Risk Manager Contracts   In progress 
 State Comptroller Audit Filing                         Filed in June 
 Unaudited Financials    File in March  
 Annual Audit      Filed in June   
 Ethics Filings      On-line  
 Budget Changes     Seminar Credits 
 Transfers      N/A 
 Dividends      Distributed in December  
 Additional Assessments    None 
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NEW JERSEY UTILITY AUTHORITY JOINT INSURANCE FUND 
JUNE BILLS LIST 

 
Resolution No. 22-18        July 2018 
 
 WHEREAS, the Treasurer has certified that funding is available to pay the following bills: 
 
 BE IT RESOLVED that the New Jersey  Utility Authority  Joint Insurance Fund’s Executive Board, hereby 
authorizes the Fund treasurer to issue warrants in payment of the following claims; and 
 
 FURTHER, that this authorization shall be made a permanent part of the records of the Fund. 
 

FUND YEAR 2018    
CheckNumber VendorName Comment InvoiceAmount 

    
001774    
001774 QUALCARE, INC. MANAGED CARE SERVICES 07/18 8,848.83 

   8,848.83 

001775    
001775 QUAL-LYNX CLAIM ADJUSTING SERVICES 07/18 16,337.83 

   16,337.83 

001776    
001776 J.A. MONTGOMERY RISK CONTROL LOSS CONTROL SERVICES 07/18 14,000.00 

   14,000.00 

001777    
001777 PERMA JUNE POSTAGE 07/18 82.29 

001777 PERMA ADMIN FEE 07/18 25,439.20 

   25,521.49 

001778    
001778 THE ACTUARIAL ADVANTAGE ACTUARIAL CONSULTING SERVICES 07/18 2,832.96 

   2,832.96 

001779    
001779 BERRY,SAHRADNIK,KOTZAS& 

BENSON 
ATTORNEY FEE 07/18 1,681.73 

   1,681.73 

001780    
001780 STUART NEUHOF TREASURER FEE 07/18 1,767.45 

   1,767.45 

001781    
001781 CAPACITY COVERAGE CO. OF N.J. UNDERWRITING MANAGER FEE 07/18 7,187.00 

   7,187.00 

001782    
001782 GARY VACCARO EXEC COMM MTG ATTENDANCE 2ND QTR 2018 450.00 

   450.00 

001783    
001783 JILL PLESNARSKI EXEC COMM MTG ATTENDANCE 2ND QTR 2018 300.00 

   300.00 

 
 
 
001784 

   

001784 RICHARD BRAND EXEC COMM MTG ATTENDANCE 2ND QTR 2018 150.00 

   150.00 
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001785    
001785 THOMAS HORN EXEC COMM MTG ATTENDANCE 2ND QTR 2018 300.00 

   300.00 

001786    
001786 FRANK PESTANA EXEC COMM MTG ATTENDANCE 2ND QTR 2018 450.00 

   450.00 

001787    
001787 BRIAN BIGLER EXEC COMM MTG ATTENDANCE 2ND QTR 2018 450.00 

   450.00 

001788    
001788 JUSTIN FLANCBAUM EXEC COMM MTG ATTENDANCE 2ND QTR 2018 450.00 

   450.00 

001789    
001789 ALLSTATE INFORMATION 

MANAGEMNT 
CUST:224 - ARC & STOR 06/30/18 67.47 

001789 ALLSTATE INFORMATION 
MANAGEMNT 

CUST:224 ARC & STOR 04/30/18 63.51 

   130.98 

001790    
001790 BERNARD RUTKOWSKI EXEC COMM MTG ATTENDANCE 2ND QTR 2018 450.00 

   450.00 

001791    
001791 ALLIED RISK MGMT. SERVICES LLC RMC FEE 2ND 2018 - MIDDLETOWN SA 6,437.65 

   6,437.65 

001792    
001792 OCEANSIDE CPR LLC ASHI CPR AED FIRST AID TRAINING 07/18 1,500.00 

   1,500.00 

001793    
001793 CAPE MAY COUNTY M.U.A. EXEC COMM MTG ATTENDANCE 2ND QTR 2018 300.00 

   300.00 

001794    
001794 MICHAEL GIANFORTE EXEC COMM MTG ATTENDANCE 2ND QTR 2018 450.00 

   450.00 

    
  Total Payments FY 2018 89,995.92 

 
 
 

TOTAL PAYMENTS ALL FUND YEARS  $89,995.92 
 
 

____________________________________ 
Chairperson 
 
 
 
Attest: 
____________________________________ Dated:______________________________ 
I hereby certify the availability of sufficient unencumbered funds in the proper accounts to fully pay the above 
claims. 
 
 
 ____________________________________ 
 Treasurer 
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July 11, 2018 
 
 
To the Members of the 
Executive Board of the 
NJ Utility Authorities 
Joint Insurance Fund 
 
 
I have enclosed for your review documents which reflect the financial condition of the fund. The attached 
documents include details of transactions relating to deposits, claims, transfers, expenditures and Investment 
Income. 
 
The statements included in this report are prepared on a “cash basis” and relate to financial activity through the 
period ending June 30, 2018 for Closed Fund Years 2010 through 2013 and Fund Years 2014, 2015, 2016, 2017 
and 2018. The reports, where required, are presented in a manner prescribed or permitted by the Department of  
Insurance and the Division of Local Government Services of the Department of Community Affairs. 
 
All statements contained in this report are subject to adjustment by annual audit. 
A summary of the contents of these statements is presented below. 
 

 BILL LIST FOR THE MONTH OF JULY: 
 
Payment vouchers submitted for your consideration at this meeting show on the accompanying bill list. 
 

 INVESTMENT INCOME: 

Net Investment Income received or accrued for June totaled $18,175.54. This generated an average annual yield 
of 1.40%. The yield excluding the unrealized gain of $425.75 (as reported by Wilmington Trust) is 1.37%.   
  

 RECEIPT ACTIVITY FOR JUNE: 
 

Premium Assessments                  $390,053.69 
Subrogation / Reimb.                        35,564.00 
Total Receipts                               $425,617.69                                                                           
 

 
 

 CLAIM ACTIVITY FOR JUNE: 
 

The enclosed report shows claim activity during the month for claims paid by the fund. 
 
Direct Loss Payments                    $ 177,456.28           
Claim Expenses                                    4,806.30 
Legal Defense Costs                             5,810.17 
Total Claims                                   $188,072.75 

 
 

 CASH ACTIVITY FOR JUNE: 
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The enclosed report shows that during the reporting month the Fund’s “Cash Position” changed from an opening 
balance of $15,584,048.11 to a closing balance of $15,496,881.22 showing  
a decrease of $87,166.89. 
 
The information contained in this report is a summary of the attached detailed schedules.    
 
 
Sincerely, 
 
 
Stuart Neuhof 
Treasurer 
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NEW JERSEY UTILITY AUTHORITIES JOINT INSURANCE FUND 
OPEN MINUTES 

JUNE 27, 2018 
TOMS RIVER MUA 

10:30 AM 
 

Meeting of Executive Committee called to order by Brian Bigler, Acting Chairman. Open Public 
Meetings notice read into record. 
 
PLEDGE OF ALLEGIANCE – Chairman Bigler led Commissioners in the Pledge of Allegiance 
 
ROLL CALL OF 2018 EXECUTIVE COMMITTEE:  
Robert Fischer, Chairman  Bayshore Regional SA    Absent 
Robert Burner, Secretary  Cape May County MUA    Absent 
Brian Bigler    Secaucus MUA     Present 
Michael Gianforte   Two Rivers Water Reclamation Authority  Present 
Frank Pestana    North Bergen MUA     Present 
Bernard Rutkowski   Toms River MUA     Present 
Justin Flancbaum   Lakewood MUA     Present 
 
EXECUTIVE COMMITTEE ALTERNATES: 
Thomas Horn, Alt#1   Lambertville MUA     Absent 
Richard Brand, Alt #2   East Windsor MUA     Absent 
Jill Plesnarski, Alt#3   Readington-Lebanon SA    Absent 
Gary Vaccaro, Alt #4   Brick MUA      Present 
 
         
APPOINTED OFFICIALS PRESENT: 
Executive Director/Adm   Perma Risk Management  
       Cathleen Kiernan 
    
Attorney     Berry, Sahradnik, Kotzas & Benson, P.C. 
       Robert Budesa  
 
Auditor     Nisivoccia 
       Bud Jones 
 
Claims Service    Qual-Lynx 

Chris Roselli 
   
Safety Director    JA Montgomery Risk Control 
       Brian Maitland 
        
Managed Care     QualCare 
       Donna Setzer 
        
Underwriting Manager   Capacity Coverage  
       Jon Ziman 
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MEL Underwriting Manager   Conner Strong & Buckelew 
       Edward Cooney 
 
Treasurer      Stuart Neuhof 
 
FUND COMMISSIONERS AND ALTERNATES PRESENT: 
Ivy Robinson, Plainfield MUA 
Maria Brush, Rockaway Valley Regl. SA 
 
ALSO PRESENT: 
Katie Osborne, Conner Strong & Buckelew 
Chuck Casagrande, Danskin Insurance 
Brian Monaghan, TC Irons 
George Crosby, BGIA 
Kathy Young, Alamo Insurance 
Amy Pieroni, Reliance Insurance Group 
Michael McLoughlin, Marsh & McClellan 
Brad Stokes, PERMA Risk Management 
Rachel Chwastek, PERMA Risk Management 
 
 
CORRESPONDENCE:   None 
 
 
EXECUTIVE DIRECTOR'S REPORT: Monthly report submitted to Executive Committee 
including monthly Fast-track Accident Frequency, Fast-track financial report, Claim Activity 
Report, Claims Management Exception Report, Interest Rate Summary Comparison, Monthly 
Loss Ratio by fund year and line of coverage and Monthly and Annual Regulatory Checklist. 
Executive Director reviewed the Financial Fast Track Reports. As of April 30, 2018 the statutory 
surplus stands at $4.7 which is down slightly since year end at $4.8; the change is coming mostly 
in the 2017 year.  On page 32 comparing the third and fourth columns every year but the 2018 is 
less than where the actuarial target is and that is pretty typical in the first couple months of an 
active fund year.  Executive Director said on page 34 and 35 is our Lost Time Frequency thru 
April there have been five claims with lost days and our frequency is at .74 which is almost 
exactly where we were last year at .75. On page 36 you will find the Lost Time Accident 
Frequency for all JIFs with the average MEL JIFs statewide at 1.61 and our JIF is has the lowest 
frequency of all members. In 2018 you will see the total JIF wide average is still less than 2.00 
and 2017 is still standing less than 2.00.  The EPL POL Compliance report appears on pages 39 
and 40 and this is where you want to maintain these numbers.   In order to maintain these levels  
you will have to complete the updates and training requirements by October 1st.  Please review 
the RMC Agreement Report and submit your agreement if we have not received it yet. 
 
AUDITOR REPORT & ACTUARY VALUATION REPORT AS OF DECEMBER 31, 
2018- Enclosed with your agenda booklet is the Auditor’s Report as of December 31, 2017 and 
the Actuary’s Valuation Report.  A representative from Nisivoccia LLP will be present at the 
meeting to review the final audit report.  Following the presentation the enclosed Resolution and 
Group Affidavit must be executed. 
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Executive Director said Bud Jones the Auditor is here today to review the 2017 Audit Report.  
Mr. Jones reviewed the Comprehensive Annual Financial Report and the Auditor’s Management 
Report.  Mr. Jones said the Fund is in excellent financial shape with an increase in net position of 
$782,209 and a total net position for year end 2017 in the amount of $6,540,539.  There were no 
recommendations in the Auditor’s Management Report. Mr. Jones said there were a few 
suggestions but nothing that required any corrective action.   
 
With no questions or comments being heard the Executive Director said a motion to approve the 
year-end financials, adopt resolution 19-18 and executive the group affidavit as well as approve 
the actuarial report that was distributed. 
 

MOTION TO APPROVE YEAR-END FINANCIALS, ADOPT 
RESOLUTION #19-18 AND EXECUTE GROUP AFFIDAVIT 
INDICATING THAT THE FUND COMMISSIONERS HAVE READ THE 
GENERAL COMMENTS SECTION AND AUDIT REPORT AND THE 
ACTUARIAL REPORT. 

 
  Moved:   Commissioner Flancbaum 

   Second:   Commissioner Pestana 
   Roll Call Vote:  7 Ayes, 0 Nays 
 
The Fund office will file the financial reports with the state by June 30th deadline. 
 
2018/2019 EMPLOYMENT PRACTICES PROGRAM – Correspondence was mailed to 
Fund Commissioners and Risk Management Consultants concerning updates to member 
Employment Practices Programs.  Updated Model Personnel Manuals have been posted to the 
MEL’s webpage www.njmel.org and information on training program requirements.  Members 
have until October 1st to submit the checklist to qualify and/or maintain deductible and co-pay 
incentives. Compliance includes updating Personnel Manuals.  Training Managers & 
Supervisors, Police Command Staff and offering training to non-supervisory personnel. 
 
W Managers & Supervisory Training have been scheduled in various authorities during June, 
July and August.  We are still looking to host a few more sessions.  “We must respect each other 
in local government” video has been added to the MEL Safety Institute to meet training for “non-
supervisory” employees. 
 
 
RESIDUAL CLAIMS FUND – The RCF met on June 7, 2018 at the Forsgate Country Club in 
Jamesburg, NJ.  Commissioner Bigler’s report on the meeting is enclosed.  Executive Director 
said the Board did decide to extend the time period for which it will accept transfers at local JIFs.  
We normally would do it about 4 ½ years after the inception of that year and we asked the 
actuary to take a look at options on changing that or extending that.  The Board at this time has 
decided to extend it six more months so December 31st in when we will transfer and that will 
allow development at the local level a little more.  We are finding that once we transfer to the 
residual claims fund the MEL claims which really take a lot longer to develop are developing 
worse and the JIFs at the local level are developing better so this will give you an opportunity to 
close out more of your claims before you transfer it. 
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EJIF – The EJIF met on June 7, 2018 at the Forsgate Country Club in Jamesburg, NJ.  
Commissioner Rutkowski’s report on the meeting is enclosed. 
 
MEL JIF – The MEL met on June 7, 2018 at the Forsgate Country Club in Jamesburg, NJ.  
Commissioner Rutkowski’s report on the meeting is enclosed.  Commissioner Rutkowski said 
just a note on the amount of time spent on the Firefighter Bill and Dave Grubb did put a lot of 
time and effort into it and it is an important Bill.  Executive Director said we do have another 
item on that in the agenda. 
 
Executive Director said another item that the MEL has been working on for some time was the 
opportunity to expand our investments we started off a number of years ago with what we were 
calling a unitized trust which would allow all the JIFs affiliated with the MEL to share their 
liquidity needs. So we would not have to tie our investment strategy so closely to the amount of 
cash we need to pay claims because we would be able to share that liquidity plus other things 
would could invest in.  Executive Director said that Bill did pass initially the governor vetoed it 
with some conditions and the legislator did pass it with those conditions. The biggest piece of 
which is that they are going to take six months to promulgate regulations to set parameters on 
how long your investments would be and how much of your portfolio would be used for certain 
types of investments. Which is always what the MEL’s intent was that the first form of business 
would be to set those parameters in place, instead the State is going to be doing that. There will 
be a review in about one year after that. 
 
LEGISLATION - The Legislature voted to adopt the Investment bill legislation with Governor 
Murphy’s recommendation revisions and the Governor has now signed.  Bill expands the JIF and 
MEL’s investment opportunities by authorizing certain joint insurance funds to invest in certain 
bonds, notes and other obligations of State and Federal agencies and to form joint cash 
management and investment programs as a means to broaden the types of securities joint 
insurance funds may invest in and to reduce the amount of assets that must be held in short-term 
investments to cover the cash flow needs of the funds. 
 
One of the main revisions of the governor was for the Departments of Banking & Insurance and 
Community Affairs to have six months to promulgate rules and regulations determining 
parameters for the portfolio. 
 
 
LEGISLATE ALERT – During the month, we distributed a Legislative Alert on three bills 
pending action – that will cause major increases in municipal insurance costs.  We asked 
members to adopt resolutions in support of amendments to those bills.  We have enclosed a copy 
of the Alert, along with Resolution #20-18 for the NJUA JIF to adopt.  Two of the 3 bills don’t 
impact utility authorities but will impact the cost of workers’ compensation in general. 
 

MOTION TO ADOPT RESOLUTION #20-18 URGING THE 
LEGISLATURE TO AMEND S-716; S-477 AND S-1766 

 
  Moved:   Commissioner Gianforte 

   Second:   Commissioner Flancbaum 
   Roll Call Vote:  7 Ayes, 0 Nays 
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2018 COVERAGE DOCUMENTS - The Fund office will begin distributing the 2018 coverage 
documents to all Fund Commissioners and Risk Managers via email in late June. 
 
SAFETY EXPO – The Expo Committee is in the final stages of setting the schedule for the 
Safety Expos, scheduled for June 29th and September 28th.  To date, almost 100 employees have 
registered to attend, representing 20 authorities and one town. 
 
ELECTED/APPOINTED OFFICIALS TRAINING – The Elected/Appointed Officials 
training course is now available online through the MEL Safety Institute.  Attached please find a 
notice with access instructions. 
 
This year’s Elected/Appointed Officials on-line training (Elected Officials – Land Use Liability) 
course is a video entirely focused on Land-Use.  Member Utility/Sewer Authorities can access 
that course in order to qualify for the $250 credit.  We recognized that his video doesn’t impact 
housing or utility authorities.  Therefore, we also committed the instructor lead version of this 
year’s course (Elected/Appointed Officials – Utility/Sewer & Housing Authorities) to a webinar.  
This version also focuses on land-use but it also addresses technology risks. 
 
For housing and utility authorities, we have extended the deadline to complete either course to 
July 31, 2018. 
 
   
RISK MANAGEMENT INFORMATION/OPERATING SYSTEM (RMIS) – The online 
underwriting database through Origami was launched mid-March; Fund Commissioners and 
Risk Management Consultants were provided login information, as well as, links to short 
training videos.  Training webinars were held on May 8th and 10th.  We are working with 
Origami for another training date and will email once scheduled.   
 
Members and Risk Managers will receive an email with a link to renewal worksheets – to begin 
the 2019 underwriting renewal – which is expected to begin in early June. 
 
Executive Director said we hope to begin the renewal process in the first week of July.  We want 
to make sure all of the JIFs data are in there and there are three JIFs have not migrated over yet 
and it is taking a little longer than expected.  Members will receive an email and then you can 
use that to forward it to other members in your organization if you want to share the process. 
Executive Director said the payroll information will be completed by the payroll auditor.   
 
TREASURER:  Treasurer Neuhof reviewed the Treasurer’s reports.  Executive Director asked 
if we could amend the Bills list to include payment to Secaucus MUA reimbursing RMC Fee in 
the amount of $7,628.78 
 

VOUCHER PAYMENTS (BILL LIST) JUNE 2018 AS AMENDED 
    2017  $    1,275.59 
    2018  $334,588.41 
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CONFIRMATION OF CLAIMS' PAYMENTS/CERTIFICATION OF 
CLAIMS' TRANSFERS DURING MONTH OF MAY 2018:  

 
 Closed:    $                 .00 

    2014:         $      11,764.28 
    2015:     $        8,222.22 
    2016:                             $    104,784.45 
    2017:     $      59,891.02 
    2018:     $      72,935.85 
    Total:     $    257,597.82 
 

MOTION TO APPRROVE JUNE BILLS LISTS AS AMENDED, 
CONFIRM CLAIMS' PAYMENTS/CERTIFICATION OF CLAIMS' 
TRANSFERS DURING MONTH OF MAY 2018 CLAIMS AND ACCEPT 
TREASURER’S REPORT:  

 
Moved:   Commissioner Gianforte 

   Second:   Commissioner Flancbaum 
   Roll Call Vote:  7 Ayes, 0 Nays 
 

Treasurer’s Report Attached & Made Part of Minutes. 
 
 
ATTORNEY:  None 
 
MANAGED CARE: 
 

MONTHLY REPORT:  Report submitted and reviewed by Ms. Setzer QualCare.  
 

Report Made Part of the Minutes. 
 
SAFETY DIRECTOR:  
 

MONTHLY REPORT:  Monthly report submitted and reviewed by Safety Director 
Brian Maitland of JA Montgomery Risk Control. Brian Maitland said the Safety Expo is 
scheduled for this Friday and it is shaping up to be a good turnout.  The Executive Safety 
Committee will be hosting General Industry OSHA Training which is a 2 day course for 
10 hours you must attend both days to receive your OSHA card.   Brian Maitland said he 
has been working on the website update with the web developer and Karen Read.  The 
web developer has updated the structure and now we are going through the process of 
making sure all the links are valid and pretty soon we should able to launch it. 
 
Executive Director said one thing to add to the Managers and Supervisor training is that 
at the request of Brad Stokes we are now offering TCHs for attending the Manager & 
Supervisor training.   
 

Report Made Part of Minutes. 
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JIF/MEL UNDERWRITING MANAGER:  Executive Director said the MEL Underwriting 
Manager Edward Cooney submitted a memo on the Water Quality Accountability Act and Ed 
Cooney is here today to report on that.  Underwriting Manager Ed Cooney said this was enacted 
in July, 2017 and basically it expands what the board of Board of Public Utilities acted in 2016 
but there is one requirement that cyber security plans being in place for public utilities and water.  
It talks about very generally having a cyber security in place and also have the utility join the 
NJCCIC New Jersey Cybersecurity and Communications Integration Cell.  It is pretty vague and 
the NJCCIC has not put out any more details about it at least what we can find but we wanted to 
at least open up a discussion to see if have started on that working on it at all.   
 
Commissioner Vaccaro said they have started working on it and there is not portal yet they kind 
of got the regulation but have not been able to administer the BPU Guidance.  Commissioner 
Vaccaro said they put together generically with the BPU Guidance and if there is information 
missing once they tell everyone to submit it then we can add the information needed.  At a 
minimum you can join the association. 
 
Commissioner Gianforte said they had a meeting yesterday with the water sector of Homeland 
Security which has BPU, Homeland Security, NJCCIC and the DEP are working on a guidance 
document, checklist and they indicated they are looking at September so if you have to meet it 
you should make an effort to show you started something.  
 
In response to Commissioner Gianforte, Underwriting Manager said we have some experts you 
can talk to and we can help point you in the right direction.  In response to Executive Director, 
Underwriting Manager said the Cyber materials we put together in order to reduce your 
deductible would be a good start but what we did with MEL focuses more on operations and 
administratively and there are other requirements that would need to be incorporated. 
 
CLAIMS:   Report in Executive Session.   
  
OLD BUSINESS: 

 
NONE 

 
NEW BUSINESS:   
 
 NONE 
 
PUBLIC COMMENT: 
  

NONE 
 
 

 RESOLUTION - EXECUTIVE SESSION FOR CERTAIN SPECIFIED PURPOSES:  
PERSONNEL - SAFETY & PROPERTY OF PUBLIC LITIGATION 

 
MOTION TO CLOSE MEETING: 
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   Moved:   Commissioner Gianforte 
Second:   Commissioner Flancbaum 
Vote:     Unanimous 
 
MOTION TO RE-OPEN MEETING:  
 
Moved:    Commissioner Gianforte 
Second:    Commissioner Flancbaum 
Vote:     Unanimous 

 
 
 MOTION TO APPROVE PAYMENT AUTHORIZATION REQUESTS AND TO 

AMEND THE TWO RIVERS WATER RECLAMATION AUTHORITY CLAIM 
TOTAL PAYEMNT AUTHORITY TO $32,000.00 
 
  Moved:   Commissioner Gianforte 

Second:   Commissioner Flancbaum  
Roll Call Vote: 7 Ayes, 0 Nays, 1 Abstain – Commissioner 

Gianforte on the Two Rivers Water 
Reclamation Authority claim. 

 
 
APPROVAL OF MINUTES: May 23, 2018 Open and Closed Minutes.  
 

 
MOTION TO APPROVE THE OPEN AND AMEND THE CLOSED MINUTES 
FOR MAY TO REFLECT ROBERT FISCHER AS CHAIRMAN AND ROBERT 
BURNER AS SECRETARY 
 

Moved:    Commissioner Gianforte 
Second:    Commissioner Flancbaum 
Vote:     Unanimous 

 
 
MOTION TO ADJOURN: 

 
   Moved:   Commissioner Gianforte 
   Second:   Commissioner Pestana 
   Vote:    Unanimous 
 
 
MEETING ADJOURNED:        11:37 am 
NEXT REGULAR MEETING:  July 25, 2018    
Karen A. Read, Assisting Secretary 
 
  For 
Robert Burner, SECRETARY 
Date Prepared: - July 16, 2018 
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REQUEST FOR QUALIFICATIONS (RFQ) 
FOR 

FUND ATTORNEY 
 

 
I.   PURPOSE AND INTENT 
Through this Request for Qualifications (RFQ), the New Jersey Utility Authorities 
Municipal Joint Insurance Fund (hereinafter the “Fund”) seeks to engage a Service 
Provider as Fund Attorney for Fund Year 2019 commencing January 1, 2019 or upon 
appointment, whichever is later.  This contract will be awarded through a fair and open 
process pursuant to NJSA 19:44A-20.4 et seq. and complies with the best practices 
recommended by Office of the State Controller.   
 
II. PROPOSAL SUBMISSION 
Submit (a) one original paper copy, clearly marked as the “ORIGINAL”.  We will 
contact all responders after the deadline to request an electronic copy of the response, via 
email (please do not email your proposal before the Fund contacts you).  The proposal 
must be addressed to: 

 
New Jersey Utility Authorities Joint Insurance Fund 
c/o PERMA Risk Management Services  
40 Lake Center Executive Park  
401 Route 73 North, Suite 300 
Marlton, New Jersey 08053 

   *Contains NJUA JIF RFQ Response* 
 
The proposal must be received by _________________ at 2:00 p.m.  
 

Faxed or E-Mailed proposals will NOT be accepted. 
  
Any inquiry concerning this RFQ should be directed in writing to: 
 
Karen Read 
Account Manager 
New Jersey Utility Authorities Municipal Joint Insurance Fund 
401 Route 73 North 
P.O. Box 989 
Marlton, NJ  08053 
kread@permainc.com 
 
This Request for Qualifications is to solicit professional services. All documents and 
information submitted in response to this solicitation shall be available to the general 
public as required by the New Jersey Open Public Records Act N.J.S.A. 47:1A-1 et seq.  
The Fund will not be responsible for any costs associated with the oral or written and/or 
presentation of the proposals.  The Fund reserves the right to reject any and all proposals 
in whole or in part and waive such informalities as may be permitted by law.   
The Fund further reserves the right to make such investigations as it deems necessary as 
to the qualifications of any and all vendors submitting proposals. The fund reserves the 
right to negotiate contracts for such services and seek amendments to any proposal. 
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III. GENERAL INFORMATION ON THE FUNCTIONS OF THE FUND 
The Fund is organized pursuant to NJSA 40A: 10-36 to provide property/casualty 
insurance to its member local units.  The Fund also provides its members with a 
comprehensive risk control and claims management program.  The Fund is controlled by 
Board of Fund Commissioners that annually elects an executive committee. The Fund is 
regulated by the Department of Banking and Insurance and the Department of 
Community Affairs.   
 
IV.  MINIMUM QUALIFICATIONS  
See Exhibit A        
 
V.  SCOPE OF SERVICES 
See “SERVICES” section of the contract attached in Exhibit C, which sets forth a 
representative listing of the services to be provided under this contract. Responder’s fee 
proposal should be based on the representative listing of services in Exhibit C.  To the 
extent a responder proposes modifications to the services, they should clearly describe 
the modifications and the impact, if any, on the fee proposal.  The Fund reserves the 
right, in the best interests of the Fund, to make modifications to the scope of services 
based upon the RFQ responses received. 

 
VI. MANDATORY CONTENTS OF PROPOSAL 
In its proposal, the responder must include the following: 
 
1) Contact Information:  Provide the name and address of the firm, the name, telephone 
number, fax number, and e-mail address of the individual responsible for the preparation 
of the proposal. 
 
2) A fee proposal for the 2019 fund year.   
 
3)  A statement detailing how the responder meets minimum qualifications in Exhibit A.  
List the first item in the exhibit followed with the specific response, followed with the 
next item and the response, and so on.  Also include a staffing plan listing those persons 
who will be assigned to the engagement if selected, including the designation of the 
person who would be the responder’s officer responsible for all services required under 
the engagement.  This portion of the proposal should include the relevant resume 
information for the individuals who will be assigned.  This information shall further 
include, at a minimum, a description of the person’s relevant professional experience, 
years and type of experience, and number of years with the responder.   
 
 
 
The responder shall also include in an addendum a copy of the data forms required by the 
Department of Banking and Insurance pursuant to NJAC 11:15 – 2.6 (c) 8, a Political 
Disclosure statement, a Non-Collusion Certificate and a Disclosure of Investment 
Activities in Iran attached as Exhibits D, E, F and G.   
 
4) A description of the responder’s experience in performing services of the type 
described in this RFQ.  Specifically identify client size and specific examples of 
similarities with the scope of services required under this RFQ. 3



 
5) A description concerning specific and quantifiable cost savings the responder can 
demonstrate from similar engagements and the rational why the Fund should consider 
this experience when evaluating the responder’s cost proposal.   
 
6) A description of resources of the responder (i.e., background, location, experience, 
staff resources, financial resources, other resources, etc.). 
 
7) The location of the office or offices at which the responder proposes to perform 
services required under this RFQ.  Specifically, the responder must state in its proposal 
whether or not the responder is registered as a small business enterprise (“SBE”) with the 
New Jersey Commerce and Economic Growth Commission New Jersey’s Set-Aside 
Program. 
 
8) At least five references including the contact names, titles and phone numbers. 
 
9) Any existing or potential conflicts of interest.  Disclose any representation of parties or 
other relationships that might be considered a conflict of interest with regard to this 
engagement, or the Fund. 
 
10) Contract will be in accordance with NJAC 17:44-2.2 - which requires all vendors to 
maintain all documentation related to the services provided for a period of five years 
from the date of final payment. Records to be made available to the state office of 
comptroller upon request.   
 
VII. EVALUATION COMMITTEE 
The Executive Committee shall serve as the “Evaluation Committee” for this RFQ.   
 
VIII. INTERVIEW & CLARIFICATION 
The Fund reserves the right but has no obligation to interview any or all of the responders 
and the right to request clarifying information subsequent to submission of the proposal. 
 
IX. SELECTION PROCESS AND CRITERIA 
All proposals will be reviewed to determine responsiveness.  Non-responsive proposals 
will be rejected without evaluation.  For responders that satisfy the minimum 
requirements, the Evaluation Committee will consider the management of the 
engagement, technical criteria, cost and the experience of the responder.  See Exhibit B 
for the specific evaluation criteria.   
 
X. CONTRACT 
The contract between the Fund and the selected vendor(s) shall be comprised the contract 
attached as Exhibit C, this RFQ, any clarifications or addenda thereto, the selected 
vendor’s proposal, and any changes negotiated by the parties. 
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Exhibit A - Request for Qualifications 
 

  Minimum Qualifications: Fund Attorney 
  

1. The responder shall demonstrate a consistent pattern of providing legal leadership 
to joint insurance funds or self-insured governmental entities and must quantify 
the results achieved. 

 
2.  The responder shall demonstrate experience and knowledge of:  
 

a. Legal matters pertaining to the management of a governmental entity; 
b. Workers’ compensation, liability and property matters involving New 

Jersey governmental entities;  
c. Supervision of defense attorneys from a substantial number of firms 

assigned to defend cases; and 
d. Review of legal bills submitted by defense firms.    
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Exhibit B - Request for Qualifications 
 

EVALUATION CRITERIA 

CRITERIA WEIGHT
ELIGIBLE 

POINTS

TOTAL 

POSSIBLE 

SCORE

POINTS TOTAL

1 1 1, 3 or 5 5

2 3 1, 3 or 5 15

3 3 1, 3 or 5 15

4 3 1, 3 or 5 15

5 2 1, 3 or 5 10

6 1 1, 3 or 5 5

7 1 1, 3 or 5 5

8 2 1, 3 or 5 10

9 4 1, 3 or 5 20

TOTAL SCORE

The vendor's documented experience in successfully 
completing contracts of a similar size and scope

Name of Vendor

The vendor’s general approach to providing the services 
required under this RFP)

Pricing

The qualifications and experience of the vendor’s 
management
supervisory or other key personnel assigned to the 
engagement
The overall ability of the vendor to mobilize, undertake and 
successfully complete the engagement within the timeline
The availability and commitment of management, 
supervisory & other staff proposed.
the vendor’s contract management plan, including the 
vendor’s contract organizational chart
The vendor’s ability to match the Funds’ existing reporting 
capabilities, at minimum
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REQUEST FOR QUALIFICATIONS 
FOR 

DEFENSE ATTORNEY  
 
 

Issued by the 
The New Jersey Utility Authorities Joint Insurance Fund 

 
 

Date Issued: 
______________________ 

 
Responses Due by: 

______________________ 
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REQUEST FOR QUALIFICATIONS (RFQ) 

FOR 
DEFENSE ATTORNEY 

 
 
I.   PURPOSE AND INTENT 
Through this Request for Qualifications (RFQ), the New Jersey Utility Authorities Joint 
Insurance Fund (hereinafter the “Fund”) seeks to engage a Service Provider as Defense 
Attorney for the 2019 fund years commencing January 1, 2019 or upon appointment, 
whichever is later.  This contract will be awarded through a fair and open process 
pursuant to NJSA 19:44A-20.4 et seq. and complies with the best practices recommended 
by Office of the State Controller.   
 
II. PROPOSAL SUBMISSION 
Submit (a) one original paper copy, clearly marked as the “ORIGINAL”.  We will 
contact all responders after the deadline to request an electronic copy of the response, via 
email (please do not email your proposal before the Fund contacts you).  The proposal 
must be addressed to: 
 

New Jersey Utility Authorities Joint Insurance Fund 
c/o PERMA Risk Management Services  
40 Lake Center Executive Park  
401 Route 73 North, Suite 300 
Marlton, New Jersey 08053 

   *Contains NJUA JIF RFQ Response* 
 

The proposal must be received by _________________ at 2:00 p.m.  
 

Faxed or E-Mailed proposals will NOT be accepted. 
  
Any inquiry concerning this RFQ should be directed in writing to: 
 
Karen Read 
Account Manager 
New Jersey Utility Authorities Municipal Joint Insurance Fund 
401 Route 73 North 
P.O. Box 989 
Marlton, NJ  08053 
kread@permainc.com 
 
This Request for Qualifications is to solicit professional services. All documents and 
information submitted in response to this solicitation shall be available to the general 
public as required by the New Jersey Open Public Records Act N.J.S.A. 47:1A-1 et seq.  
The Fund will not be responsible for any costs associated with the oral or written and/or 
presentation of the proposals.  The Fund reserves the right to reject any and all proposals 
in whole or in part and waive such informalities as may be permitted by law.  The Fund 
further reserves the right to make such investigations as it deems necessary as to the 
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qualifications of any and all vendors submitting proposals. The fund reserves the right to 
negotiate contracts for such services and seek amendments to any proposal. 
 
 
 
III. GENERAL INFORMATION ON THE FUNCTIONS OF THE FUND 
The Fund is organized pursuant to NJSA 40A: 10-36 to provide property/casualty 
insurance to its member local units.  The Fund also provides its members with a 
comprehensive risk control and claims management program.  The Fund is controlled by 
Board of Fund Commissioners that annually elects an executive committee. The Fund is 
regulated by the Department of Banking and Insurance and the Department of 
Community Affairs.   
 
IV.  MINIMUM QUALIFICATIONS  
1. The responder shall demonstrate a consistent pattern of providing legal services to 

joint insurance or self-insured governmental entities and must quantify the results 
achieved. 

 
2. The applicant must demonstrate a consistent pattern of successfully controlling 

liability litigation involving governmental entities. 
 
3. The responder must designate and provide background information on all 

attorneys who may be assigned to defend the Fund. 
 
V. MANDATORY CONTENTS OF PROPOSAL 
In its proposal, the responder must include the following: 
1) Contact Information:  Provide the name and address of the firm, the name, telephone 
number, fax number, and e-mail address of the individual responsible for the preparation 
of the proposal. 
 
2) A statement accepting the fee schedule promulgated by the Fund.    
 
3) An executive summary of not more than three pages identifying and substantiating 
why the vendor is best qualified to provide the requested services.  
 
4) A staffing plan listing those persons who will be assigned to the engagement if the 
vendor is selected, including the designation of the person who would be the vendor’s 
officer responsible for all services required under the engagement.  This portion of the 
proposal should include the relevant resume information for the individuals who will be 
assigned.  This information should include, at a minimum, a description of the person’s 
relevant professional experience, years and type of experience, and number of years with 
the vendor.   
 
The responder shall also include in an addendum a copy of the data forms required by the 
Department of Banking and Insurance pursuant to NJAC 11:15 – 2.6 (c) 8, a Political 
Disclosure statement, a Non-Collusion Certificate and a Disclosure of Investment 
Activities in Iran attached as Exhibits A, B, C and D.   
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5) A description of the vendor’s experience in performing services of the type described 
in this RFQ.  Specifically identify client size and specific examples of similarities with 
the scope of services required under this RFQ. 
 
6) A description of resources of the vendor (i.e., background, location, experience, staff 
resources, financial resources, other resources, etc.). 
 
7) The location of the office, if other than the vendor’s main office, at which the vendor 
proposes to perform services required under this RFQ.  Describe your presence in New 
Jersey.  Specifically, the vendor must state in its proposal whether or not the vendor is 
registered as a small business enterprise (“SBE”) with the New Jersey Commerce and 
Economic Growth Commission New Jersey’s Set-Aside Program. 
 
8) Provide references including the contact names, titles and phone numbers. 
 
9) In its proposal, the vendor must identify any existing or potential conflicts of interest, 
and disclose any representation of parties or other relationships that might be considered 
a conflict of interest with regard to this engagement, or the Fund.  
 
10) Contract will be in accordance with NJAC 17:44-2.2 - which requires all vendors to 
maintain all documentation related to the services provided for a period of five years 
from the date of final payment. Records to be made available to the state office of 
comptroller upon request.   
 
VII. EVALUATION COMMITTEE 
 
The Executive  Committee shall serve as the “Evaluation Committee” for this RFQ.   
 
VIII. INTERVIEW & CLARIFICATION 
 
The Fund reserves the right but has no obligation to interview any or all of the responders 
and the right to request clarifying information subsequent to submission of the proposal. 
 
IX. SELECTION PROCESS AND CRITERIA 
  
All proposals will be reviewed to determine responsiveness.  Non-responsive proposals 
will be rejected without evaluation.  For responders that satisfy the minimum 
requirements, the Evaluation Committee will consider the management of the 
engagement, technical criteria, cost and the experience of the responder.  See Exhibit B 
for the specific evaluation criteria.   
 
X. CONTRACT 
 
The contract between the Fund and the selected vendor(s) shall be comprised the contract 
attached as Exhibit C, this RFQ, any clarifications or addenda thereto, the selected 
vendor’s proposal, and any changes negotiated by the parties.   (Not Applicable To 
Defense Attorney) 
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Exhibit A 
Minimum Qualifications 

 Defense Attorney  
 
1. The responder shall demonstrate a consistent pattern of providing legal services to 

joint insurance or self-insured governmental entities and must quantify the results 
achieved. 

 
2. The applicant must demonstrate a consistent pattern of successfully controlling 

liability litigation involving governmental entities. 
 
3. The responder must designate and provide background information on all 

attorneys who may be assigned to defend the Fund. 
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Exhibit B - Request for Qualifications 
 

EVALUATION CRITERIA 

CRITERIA WEIGHT
ELIGIBLE 

POINTS

TOTAL 

POSSIBLE 

SCORE

POINTS TOTAL

1 1 1, 3 or 5 5

2 3 1, 3 or 5 15

3 3 1, 3 or 5 15

4 3 1, 3 or 5 15

5 2 1, 3 or 5 10

6 1 1, 3 or 5 5

7 1 1, 3 or 5 5

8 2 1, 3 or 5 10

9 4 1, 3 or 5 20

TOTAL SCORE

The vendor's documented experience in successfully 
completing contracts of a similar size and scope

Name of Vendor

The vendor’s general approach to providing the services 
required under this RFP)

Pricing

The qualifications and experience of the vendor’s 
management
supervisory or other key personnel assigned to the 
engagement
The overall ability of the vendor to mobilize, undertake and 
successfully complete the engagement within the timeline
The availability and commitment of management, 
supervisory & other staff proposed.
the vendor’s contract management plan, including the 
vendor’s contract organizational chart
The vendor’s ability to match the Funds’ existing reporting 
capabilities, at minimum

 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

12



Exhibit D – Request for Qualifications 
 

DATA FORM 
 

(Print or Type) 
Name and Address of Administrator or Servicing Organization 
 
 
 
In connection with the above-named company, I herewith make representations and supply 
information about myself as hereinafter set forth. (Attach addendum or separate sheet if space 
hereon is insufficient to answer any question fully.) IF ANSWER IS “NONE” or “NO 
EXCEPTION”, SO STATE. 
 
1. Affiant’s Full Name: _____________________________________________________  
 
2. Other Names Used at any Time: ____________________________________________  
 
3. Date of Birth: ______________________ Place of Birth: _______________________  
 
4. Social Security Number: __________________________________________________  
 
5. For the last 10 years, I have lived at the following address or addresses: 
 
ADDRESS CITY DATES 
____________________________________________________________________________  
____________________________________________________________________________  
____________________________________________________________________________  
____________________________________________________________________________  
____________________________________________________________________________  
 
6. Schooling: 
  College: ___________________________________________________  
  Graduate: __________________________________________________  
  or  Professional: ____________________________________________  
 Degree (List):  ______________________________________________  
 
ATTACH LIST OF ALL EDUCATIONAL INSTITUTIONS AND LOCATION-CITY AND STATE) 
 
7. Member Of Professional Societies Or Associations (List): 
 ______________________________________________________________________  

 
 ____________________________________________________________________________  

 
8.  I presently hold or have held, in the past, the following professional, occupational, and 

vocational licenses issued by public or governmental licensing agencies or authorities 
(state date license issued, issuer of license, date terminated, reason for termination): 
______________________________________________________________________  
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______________________________________________________________________  
 
9. Present Chief Occupation:  
 
 Position or Title:  _______________________________________________________  
 
 Employer’s Name:  ______________________________________________________  
 
 Address:  ______________________________________________________________  
 
 ______________________________________________________________________  
 
 How long in this position? ________________________________________________  
 
 How long with this employer? _________________  Where?  ____________________  
 
10. Other jobs, positions, directorates or officerships concurrently held at present. 

______________________________________________________________________  
 

______________________________________________________________________  
 

11. Complete Employment Record for Past 20 Years: 
 
 DATES EMPLOYER AND ADDRESS  TITLE 
 ______________________________________________________________________  
 ______________________________________________________________________  
 ______________________________________________________________________  
 ______________________________________________________________________  
 ______________________________________________________________________  
 
12. I control directly or indirectly or own legally or beneficially 10% or more of the 
 outstanding capital stock (in voting power) of the following companies: 
 ______________________________________________________________________  
 
 ______________________________________________________________________  
 
12a. If any of the above stock is pledged or hypothecated in any way, please detail fully: 
 ______________________________________________________________________  
 ______________________________________________________________________  
 ______________________________________________________________________  
13. I have never been adjudicated as bankrupt, except as follows: 
 
 ______________________________________________________________________  
14. I have never been convicted or had a sentence imposed or suspended, or had 

pronouncement of a sentence suspended, or been pardoned for conviction of, or pleaded 
guilty of an nolo contendere to an information an indictment charging a felony for 
embezzlement, theft or larceny, mail fraud, or violating any corporate securities statute or 
any insurance law, nor have I been the subject of a cease and desist order or consent order 
of any federal or state regulatory agency, except as follows:  _____________________  
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 ______________________________________________________________________  
 
15 During the last 10 years, I have neither been refused a professional, occupational 

vocational license by any public or governmental licensing agency or regulatory 
authority, nor has such a license held by me ever been suspended or revoked, except as 
follows:  ______________________________________________________________   

 
 ______________________________________________________________________  
 
16. I have never been an officer, director, key employee or controlling stockholder of a 
 company which, while I occupied any such position or capacity with respect to it, became 
 insolvent or was enjoined from or ordered to cease and desist from violating any law, 
 except as follows: _______________________________________________________  
 
 ______________________________________________________________________  
 
17. Neither I nor any company of which I was an officer, director or key management person 
 at the time has ever been subject to any civil action alleging fraud, negligence or violation 
 of any applicable racketeering statutes (state or federal), except as follows: 
 ______________________________________________________________________  
 ______________________________________________________________________  
 ______________________________________________________________________  
 
18.  I am not and none of the employees, officers or directors of:             (name of company)                   
 is an employee, officer or director of any other administrator, program manager, 

servicing organization or insurance producer of the Fund, nor do I or any of the 
employees, officers or directors of            (name of company)                  have a direct or indirect 
financial interest in any other administrator, program manager, servicing organization or 
insurance producer of the Fund, except as follows: 

 ______________________________________________________________________  
 
 ______________________________________________________________________  
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18a. Any direct or indirect financial interest or any position held as employee, officer or 
director in any other administrator, program manager, servicing organization, or 
insurance producer of the Fund, as described above, has been disclosed to the Fund 
commissioners or executive committee, as applicable.  (Yes/No) 

 
 ______________________________________________________________________  
 
 
 
Dated and signed this ____ day of _______________ at ________________________________. 
I hereby certify under penalty of perjury that the foregoing statements are true and correct to the 
best of my knowledge and belief and further, by the affixation of my signature hereon, I hereby 
give my certified consent to the New Jersey Department of Insurance to verify the 
representations and information supplied in response to all questions on the biographical data 
form, with any Federal, State, municipal or other agency which may have knowledge and/or 
information thereon. 
 
 
  _________________________ 

 (Signature of Affiant) 
 

 
 
State of ________________________________ 
 
County of ______________________________ 
 
Personally appeared before me the above named ___________________________ personally 
known to me, who, being duly sworn, deposes and says that affiant executed the above 
instrument and that the statements and answers contained therein are true and correct to the best 
of affiant’s knowledge and belief. 
 
Subscribed and sworn to before me this _____ day of ____________________ . 
 
 

_____________________________________ 
       Notary Public 

 
My Commission Expires_________________ 

 
 (SEAL) 
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DATA FORM SUMMARY 

 
YEAR _____ 

 
 
 
Firm Name:  _________________________________________________________________  
Address:  ____________________________________________________________________  
____________________________________________________________________________  
Phone No.  ___________________________Fax. No.  ________________________________  
 
 
1.) List all parties having or deriving any interest, right or benefit in the firm. 
 

Name Address Interest 
   

   

   

   

   

   

   

   

   

2.) List all senior officers and directors who will be servicing the Fund, along with a 
 description of professional qualifications. 

 

Name  Title  Qualifications 

I hereby certify that the information on this disclosure  
is accurate and complete, and that I am an officer of the firm and am 
duly authorized to supply this information on behalf of the firm. 

Signature:  _________________________________Print:  _____________________________  
Title:  Date:   
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Exhibit E – Request for Qualifications 
 

SERVICE PROVIDER POLITICAL CONTRIBUTION DISCLOSURE CERTIFICATION 
 

Service provider business entity: ________________________________________________ 
 
Date the contract or engagement is to be authorized: ________________________________ 
 

1) Names and home addresses of all persons (a) holding 10% or more of the issued and 
outstanding stock of the service provider business entity, (b) entitled to receive the 
benefit of 10% or more of the revenues and/or profits of the service provider business 
entity and (c) any other individual who will have a significant role in servicing this 
engagement: 

                              Name    Address 
          

  
  
  
  
  
2) List all reportable contributions made during the 12 month period preceding the date 
that the contract or engagement is legally authorized to any official, candidate, joint 
candidates committee or political party representing elected officials or candidates as 
defined pursuant to N.J.S.A. 19:44A-3(p), (q) and (r) of any member local unit insured by 
the New Jersey Utility Authorities Joint Insurance Fund. (List of members attached.). 
 
Local Unit        Contributor           Date                  Recipient                             Amount 
     
     
     
     
     
     

Service Provider Affirmation 
 
The undersigned, being authorized and knowledgeable of the circumstances, does hereby certify the 
above is complete and accurate.  The undersigned is fully aware that if I or any of the persons listed 
above have misrepresented in whole or part this affirmation and certification, I and/or the service 
provider business entity will be liable for any penalty permitted under law. 
 
Signed: _______________________________Date: ________________________________ 
 
Title: ______________________________________________________________________ 
 
Print Name: ________________________________________________________________ 

 
If necessary, attach additional sheets. 
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New Jersey Utility Authorities Joint Insurance Fund Members 
 
Bayshore Regional Sewerage Authority 

Beachwood Sewerage Authority 

Berkeley Township MUA 

Berkeley Township Sewerage Authority 

Bernards Township Sewerage Authority 

Bordentown Sewerage Authority 

Brick Township MUA 

Buena Borough Municipal Utilities Authority 

Cape May County Utilities Authority 

Carlstadt Sewerage Authority 

Carney's Point Sewerage Authority 

Cinnaminson Sewerage Authority 

Clinton Township Sewerage Authority 

Deptford Township MUA 

East Windsor MUA 

Eatontown Sewerage Authority 

Egg Harbor Township Municipal Utilities Authority 

Evesham MUA 

Franklin Township Sewerage Authority 

Hackettstown MUA 

Hamilton MUA 

Hanover Township Sewerage Authority 

Hillsborough Twp MUA 

Jackson Township Municipal Utilities Authority 

Jersey City MUA 

Kearny Municipal Utilities Authority 

Lacey Municipal Utilities Authority 

Lakewood MUA 

Lambertville MUA 

Little Egg Harbor Municipal Utilities Authority 

Logan Township MUA 

Long Branch Sewerage Authority 

Lower Township MUA 

Manasquan River Regional Sewerage Authority 

Mantua MUA 

Merchantville‐Pennsauken Water Commission 

Township of Middletown S.A. 

Monmouth Count Bayshore Outfall Authority 

Monroe Municipal Utilities Authority 

Mount Holly Municipal Utilities Authority 
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Musconetcong Sewerage Authority 

North Arlington‐Lyndhurst Joint Meeting 

North Bergen MUA 

Northwest Bergen County Utilities Authority 

Ocean Township Sewerage Authority 

Passiac Valley Water Commission 

Penns Grove Sewerage Authority 

Pennsauken Sewerage Authority 

Pennsville Sewerage Authority 

Pine Hill Borough Municipal Utilities Authority 

Plainfield Area Regional Sewerage Authority 

Plainfield Municipal Utility Authority 

Pompton Lakes Borough Municipal Utilities Authority 

Raritan Township MUA 

Readington‐Lebanon Sewerage Authority 

Riverside Water Reclamation  Authority 

Rockaway Valley Regional Sewerage Authority 

Secaucus Municipal Utility Authority 

Somerset Raritan Valley Reg'l Sewerage Authority 

South Monmouth Regional Sewerage Authority 

Stony Brook Regional Sewerage Authority 

Toms River MUA 

Two Rivers Water Reclamation Authority 

Union County Utility Authority 

Wanaque Valley Regional Sewerage Authority 

Warren County Pequest River MUA 

Washington Township MUA 

Washington Township MUA (Gloucester County) 

West Milford TWP MUA 

Western Monmouth MUA 

Woodstown Sewerage Authority 
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Exhibit F – Request for Qualifications 
 

NON-COLLUSION AFFIDAVIT 
 
STATE OF NEW JERSEY 

ss: 
 
 
COUNTY OF 
I______________________________of the City of___________________________________ 
 
in the County of _________________and the State of_________________________________ 
 
of full age, being duly sworn according to law on my oath depose and say that: 
 
I am_____________________________________________________________________ 
 
Of the firm of______________________________________________________________ 
 
the bidder making the Proposal for the above named project, and that I executed the said Proposal 
with full authority so to do; that said bidder has not, directly or indirectly, entered into any 
agreement, participated in any collusion, or otherwise taken any action in restraint of free, 
competitive bidding in connection with the above named project; and that all statements 
contained in said Proposal and in this affidavit are true and correct, and made with full knowledge 
that the New Jersey Utility Authorities Joint Insurance Fund relies upon the truth of the 
statements contained in said Proposal and in the statements contained in this affidavit in awarding 
the contract for the said project. 
 
I further warrant that no person or selling agency has been employed or retained to solicit or 
secure such contract upon an agreement or understanding for a commission, percentage, 
brokerage or contingent fee, except bona fide employees or bona fide established commercial or 
selling agencies maintained by 
 
 
____________________________________________________(N.J.S.A. 52:34-15) 
(Name of Contractor) 
 
___________________________________________________ 
(Also type or print name of affiant under signature) 
 
Subscribed and sworn to before me this 
 
 
Day of                                  20_______. 
 
_____________________________________ 
Notary Public of 
 
My commission expires: 
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Exhibit G - Request for Qualifications 
 

DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN 
Page 1 of 2 

Bid name:_____________________________________________________________ 

Bid Due Date:__________________________________________________________ 

Bidder:________________________________________________________________ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN 
Page 2 of 2 

 

PART 1: 
 
Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or 
otherwise proposes to enter into or renew a contract must complete the certification below 
to attest, under penalty of perjury, that the person or entity, or one of the person or entity’s 
parents, subsidiaries, or affiliates, is not identified on a list created and maintained by the 
NJ Department of the Treasury as a person or entity engaging in investment activities in 
Iran.  If the Director of the NJ Department of Treasury finds a person or entity to be in 
violation of the principles which are the subject of this law, he/she shall take action as may 
be appropriate and provided by law, rule or contract, including but not limited to, imposing 
sanctions, seeking compliance, recovering damages, declaring the party in default and 
seeking debarment or suspension of the person or entity. 
 
I certify, pursuant to Public Law 2012, c. 25, that the person or entity listed above for 
which I am authorized to bid/renew:  
 

□ is not providing goods or services of $20,000,000 or more in the energy sector of Iran, 

including a person or entity that provides oil or liquefied natural gas tankers, or products 
used to construct or maintain pipelines used to transport oil or liquefied natural gas, for the 
energy sector of Iran, AND 
 

□ is not a financial institution that extends $20,000,000 or more in credit to another 

person or entity, for 45 days or more, if that person or entity will use the credit to provide 
goods or services in the energy sector in Iran. 
 
 
In the event that a person or entity is unable to make the above certification because it 
or one of its parents, subsidiaries, or affiliates has engaged in the above-referenced 
activities, a detailed, accurate and precise description of the activities must be 
provided in part 2 below to the New Jersey Utility Authorities Joint Insurance Fund under 
penalty of perjury.  Failure to provide such will result in the proposal being rendered 
as non-responsive and appropriate penalties, fines and/or sanctions will be assessed as 
provided by law. 
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PART 2 is required to be completed if both certification boxes in PART 1 
were not certified. 
 

 

 

 

 
 

 
 
 

 
 
 
 
 
 
 

PART 2: PLEASE PROVIDE FURTHER INFORMATION RELATED TO 
INVESTMENT ACTIVITIES IN IRAN 
 
You must provide a detailed, accurate and precise description of the activities of the 
bidding person/entity, or one of its parents, subsidiaries or affiliates, engaged in the 
investment activities in Iran outlined above be completing the section below. 
 
PLEASE PROVIDE THOROUGH ANSWERS TO EACH QUESTION.  IF YOU 
NEED ADDITIONAL ROOM, ADD ADDITIONAL PAGES. 
 
Name________________________Relationship to Bidder/Offeror________________ 
 
Description of Activities___________________________________________________ 
 

________________________________________________________________________ 
 
Duration of Engagement________________Anticipated Cessation Date___________ 

PART 3: CERTIFICATION SIGNATURE: 
 
Certification: I, being duly sworn upon my oath, hereby represent and state that the 
foregoing information and any attachments thereto to the best of my knowledge are true 
and complete.  I attest that I am authorized to execute this certification on behalf of the 
above-referenced person or entity.  I acknowledge that the New Jersey Utility Authorities 
Joint Insurance Fund is relying on the information contained herein and thereby 
acknowledge that I am under a continuing obligation from the date of this certification 
through the completion of any contracts with the New Jersey Utility Authorities Joint 
Insurance Fund to notify the New Jersey Utility Authorities Joint Insurance Fund in writing 
of any changes to the answers of information contained herein.  I acknowledge that I am 
aware that it is a criminal offense to make a false statement or misrepresentation in this 
certification, and if I do so, I recognize that I am subject to criminal prosecution under the 
law and that it will also constitute a material breach of my agreement(s) with the New 
Jersey Utility Authorities Joint Insurance Fund and that the New Jersey Utility Authorities 
Joint Insurance Fund at its option may declare any contract(s) resulting from this 
certification void and unenforceable.  Parts 1 and 3 or Parts 2 and 3 must be completed and 
signed to be responsive to the specifications.  Failure to complete Parts 1 and 3 or Parts 2 
and 3 will render the bid non-responsive and the bid shall not be considered for an award. 
 
___________________________________ ____________________________________ 
 Signature  Print Name 
 
___________________________________ ____________________________________ 
 Title  Date 
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